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Claim Reimbursement

Idaho School Nutrition Reference Guide

OVERVIEW

Claim reimbursement submission allows a School Food Service Authority (SFA) to receive
funding from the United States Department of Agriculture (USDA) based on the number and
type of meals served.

TERMS TO KNOW

Area eligible — A factor that determines if a school site is eligible to serve snacks to all students
at the free rate when operating the Afterschool Snack Program; a school is eligible if March
free/reduced eligibility is at least 50 percent in the preceding five years.

Claim due date — The final date a claim may be accepted for consideration of payment; it is sixty
days past the last day of the claim month (not to be mistaken for “two months” past the last
day of the claim month).

Claim for reimbursement — A request for reimbursement submitted by an SFA to the State
agency through MyldahoCNP for payment of reimbursable meals served.

Claim month — The month during which meals were served for which the SFA is claiming
reimbursement.

Corrective Action Plan (CAP) for Once-in-Three-Year Exception— A form which must be
submitted by LEAs detailing the steps to be taken to ensure that the same errors or actions that
led to a late claim will not occur again. This form is submitted by the SFA to the State agency
when requesting a Once-in-Three-Year Exception for payment of a late claim. The form is
forwarded to USDA for consideration and approval.

Late claim — A claim submitted past the claim due date; requires a CAP.

MyldahoCNP — The online database SFAs use to submit claims (and complete other required
reports and updates).

Once-in-Three-Year Exception — An exception which may be granted by the USDA for claims
submitted past the claim due date. SFAs must submit a request and provide a detailed
corrective action plan in order to be considered for the exception; can only be approved once
every three years, per program regulations.
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Performance-based reimbursement — Additional funding (7 cents) for all lunches served in
schools complying with the meal pattern.

Reimbursement rates — The amount of funding paid by the USDA per meal type; rates are
updated and published on the Federal Register each year.

Revised claim — An updated or more accurate claim submitted after the original claim was
submitted and paid. Must be submitted by the claim due date.

Severe need breakfast reimbursement — Higher rate of reimbursement paid for each free and
reduced-price breakfast served in a school where at least 40 percent of the lunches were
served to free and reduced-price eligible students (in the second preceding year).

Site-level claiming — the process of claims submissions broken out by the school site location
where meals were served.

Two-cent differential — The two-cent differential is based on the percent of free and reduced-
price lunches served two years prior to the current year. The free and reduced lunches served
must be equal to or greater than 60% of the total lunches served that year. If a sponsor meets
the 60% requirement, an additional $.02 is reimbursed for all lunches claimed by that sponsor.
The eligibility for the two-cent differential is determined by the State agency based on the
claims submitted during the appropriate year by district.

WHAT IS THE REIMBURSEMENT CLAIM?

The reimbursement claim is the submission of the number of meals served for an SFA to
request funding for participation in Child Nutrition Programs. All SFAs are required to submit
site-level claims, and report how many meals were served by meal type (breakfast and lunch),
and by income status (free, reduced, and paid). (The exception to this would be for schools on
Provision 2 or Community Eligibility Provision where the total meals are entered and
MyldahoCNP distributes them by base year percentages— see the section on Special Provisions
for more information.) Edit checks are required when putting a claim together; the purpose for
the edit check is to ensure that meals claimed does not exceed average daily attendance,
thereby paying out more funds than is allowable.

The reimbursement claim encapsulates all of the additional funding that an SFA is eligible to
receive, including the performance-based reimbursement, two-cent differential, severe need
breakfast reimbursement, and area eligibility. Claims must be received by the claim due date
(within 60 days following the end of the month being claimed) to be accepted for payment of
funds.
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WHY IS THE CLAIM REIMBURSEMENT IMPORTANT?

Submission of a claim for reimbursement is the procedure the SFA must perform in
MyldahoCNP in order to receive funds from the USDA through the State agency. It is a best
practice to submit the claim within ten operating days of the end of the claim month to ensure
that it was submitted correctly and the SFA collects all of the funding they are entitled to
receive.

RESOURCES

Additional resources may be available for this topic. Please check the Idaho School Nutrition
Reference Guide website for copies of manuals, user guides, and helpful links to relevant
subject matter.

For Questions Contact

Child Nutrition Programs

Idaho State Department of Education
650 W State Street, Boise, ID 83702
208 332 6820 | www.sde.idaho.gov
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http://www.sde.idaho.gov/

USDA Nondiscrimination Statement

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, this institution is prohibited from discriminating on the basis of race,
color, national origin, sex (including gender identity and sexual orientation), disability, age, or

reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with
disabilities who require alternative means of communication to obtain program information
(e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible
state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600
(voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027,
USDA Program Discrimination Complaint Form which can be obtained online

at: https://www.usda.gov/sites/default/files/documents/USDA-OASCR%20P-Complaint-Form-
0508-0002-508-11-28-17Fax2Mail.pdf, from any USDA office, by calling (866) 632-9992, or by
writing a letter addressed to USDA. The letter must contain the complainant’s name, address,

telephone number, and a written description of the alleged discriminatory action in sufficient
detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an
alleged civil rights violation. The completed AD-3027 form or letter must be submitted to USDA
by:

1. mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2. fax:
(833) 256-1665 or (202) 690-7442; or
3. email:

program.intake@usda.gov

This institution is an equal opportunity provider.
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