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Homeless liaisons, counselors, nurses or social workers are to use the Verifying Homeless Eligibility form to help in determining if a student/family meets the federal 

definition of homeless.

· Question 1 is to determine whether or not the student/family’s current living situation qualifies them as homeless.


· If one of the first four choices is checked, it will likely be an automatic qualifier but continue asking clarifying questions if you are uncertain.

· If either of the last two are checked, the questions under “Fixed”, “Regular”, 

and “Adequate” should be used to determine if it fits the Homeless Assistance 

Act definition of homeless.  Not all of the questions need to be asked, just what is necessary to determine if eligible or not.

· Question 2 is to determine if the student is an unaccompanied youth. 

· If YES – the student/family is homeless is checked, complete the Identifying Services form to help you determine which services the student/family may need.

· If NO – the student/family does NOT meet the definition of homeless, proceed with enrollment as appropriate.

· If you check NO and the parent/guardian or student disagrees, consult with your Problem Solving Team for verification.  If your Team determines that the student/family does not meet the eligibility criteria for homelessness, complete the Written Notification of Eligibility and/or School Placement Decision form which provides a written explanation of your decision and a statement regarding the right to appeal.  The Written Notification form is located in the Identifying Services section.  The Dispute Resolution Process and Eligibility and/or School Placement Appeal Request form can both be found in the Dispute Resolution section.

For students who are already enrolled and then identified, refer the student to the homeless liaison and complete the Verifying Homeless Eligibility and Identifying Services forms the same as above.


· Once a student is made eligible for homeless services under the Homeless Assistance Act, they remain eligible for services for the remainder of the school year.  

· Eligibility will need to be re-established at the beginning of subsequent school years.
Instructions for Verifying Eligibility














