
Idaho State Department of Education
DEBBIE CRITCHFIELD, SUPERINTENDENT OF PUBLIC INSTRUCTION

GRA 101 – What to know!
Kateryna Dyer- Financial Specialist – Special Education

Lisa Pofelski-Rosa – Financial Specialist Principal – Special Education

FFGCOP #3 | 1



Grant Reimbursement Application  
(GRA)

• https://apps.sde.idaho.gov/GrantReimbursement
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GRA User Guide
•Link to User Guide

FFGCOP #3 | 3



Payment Schedule

•After review, approved GRA requests are sent to
the SDE’s Accounting Division where they are
processed on a bi-monthly basis, and paid out on
the 11th and 25th of each month.

•GRA requests that are submitted after 5pm on
the 10thand 24thof each month will be
reimbursed in the next two-week cycle.
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General Guidelines

• Compliance: Requests must be for allowable costs and be  
in compliance for the respective grant, before payment  
can be processed. Direct questions regarding funding,  
requests, allowable costs or grant compliance to the SDE  
Program Coordinator.

• Contacts: Email questions regarding user access help,  
browser support or login credentials to  
support@sde.idaho.gov. Email general system,  
administration, questions to 
GraAdministrators@sde.idaho.gov.
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GRA ESEA Requests Are Reviewed  
With…

• All ESEA Title Program GRA requests are compared with the LEA’s CFSGA, with  
exceptions for the following:

• For CSI (Comprehensive Support & Improvement) Up –requests are compared  
to the submitted SWIP(Schoolwide Improvement Plan Application) plan

• Title I-D Neglected & Delinquent –requests are compared to the submitted  
Title I-D application

• Title IX-A Subgrant –requests are compared to the submitted application
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GRA IDEA Part B Requests Are  
Reviewed With…

All IDEA Part B Program GRA requests are compared with the  
LEA’s IDEA Part B Application Budgets.

FFGCOP #3 | 7



Reimbursement Information
• Reimbursements can only be  

requested once obligations have  
been paid.

• The expenditure start date should  
be the date of payment of the  
earliest invoice being reimbursed by  
this request.

• The expenditure end date should be  
the date of payment of the most  
recent invoice being reimbursed by  
this request.
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Report Examples

Draw down request amount and expenditure report amount match. In addition, the object code matches.
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Available Budget - Category

GRA reviewer will look at your budget submitted to the SDE, and see if you have an appropriate  
budget category in the IDEA Part B application, or CFSGA, etc.
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Period of Performance

Period of Performance of Federal Funds
• State-Administered Grants (Grants that are

received through the pass-through agency
such as State Department of Education)

• All obligations must occur on or between the
beginning and ending dates of the grant  
project. 2 C.F.R. § 200.309. This period of
time is known as the period of performance.  
2 C.F.R. § 200.01. The period of performance  
is dictated by statute and will be indicated in  
the GAN. Further, certain grants have specific  
requirements for carryover funds that must  
be adhered to.
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If the obligation is for: The obligation is made:
Acquisition of property On the date which the LEA makes a binding written commitment to

acquire the property

Personal services by an employee of the LEA When the services are performed

Personal services by a contractor who is not an employee of the
LEA

On the date which the LEA makes a binding written commitment to
obtain the services

Public utility services When the LEA receives the services
Travel When the travel is taken
Rental of property When the LEA uses the property
A pre-agreement cost that was properly approved by the Secretary
under the cost principles in 2 CFR part 200, Subpart E-Cost  
Principles.

On the first day of the project period

Obligation Period
When Obligations are Made: 34 C.F.R. § 75.707; 34 C.F.R. § 76.707.  
Obligations are orders placed for property and services, contracts
and subawards made, and similar transactions during a given
period that require payment by the non-Federal entity during the
same or a future period. The following table illustrates when funds  
are determined to be obligated under federal regulations:
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Liquidation

• For both state-administered and direct grants, regardless  
of the period of availability, the LEA must liquidate all  
obligations incurred under the award not later than 90
days after the end of the funding period unless an  
extension is authorized. 2 C.F.R. § 200.344(b). Any funds  
not obligated within the period of availability or liquidated
within the appropriate timeframe are said to lapse and  
must be returned to the awarding agency. 2 C.F.R. §
200.344(d). Consequently, the LEA closely monitors grant  
spending throughout the grant cycle.
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Documentation Requirements

• Submit documentation (if required or requested) that matches  
your request.

• If the documentation is unclear or the total amounts don’t match  
your reimbursement request, please indicate on the  
documentation what you are requesting reimbursement for.

• If you have to include 25 pages of documentation because that is  
what your accounting software gives you, please go through and  
highlight or mark which line items you are requesting  
reimbursement for.

• Many times, a summary is helpful (such as for payroll only) and  
can be attached in addition to a detail report for other materials.
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Common Reasons for Returned  
Reimbursement Requests
• Requesting allocated funds not budgeted in a particular category in the  

CFSGA or IDEA Application
• Example: requesting funds for Purchased Services and only having

allocated funds for Salaries and Benefits in the CFSGA or IDEA  
Application

• Requesting funds that exceed allocated funds in a particular category
• Example: requesting $5,000 in the GRA for Supplies and Materials and

only having $1,500 allocated in this category in the CFSGA or IDEA  
Application

• Incorrect date ranges – not matching
• Supporting documentation does not correspond with the request
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Returned Requests Continued

Blank requests are no longer allowed. An  
explanation of funds is required on all requests.  
Make sure the funds requested in the GRA align to  
the LEA’s CFSGA or applicable program plan.
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Reimbursement Explanations
• An explanation of funds are required  

on all requests
• All funds requested need to align to  

your CFSGA/program plan
• Non-descriptive statements are no  

longer allowed
• If descriptions are not included on

GRA request, requests will most
likely be returned to have verbiage  
added

• If requesting only salaries/benefits,
an explanation in the Notes section
must include who is being paid  
(CFSGA only).
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ESSER Minimum Required

• An explanation of funds are required on all requests
• Requests must be to prevent, prepare for, or respond to  

COVID-19
• Please reference the 20 ESSER allowable Use of Funds
• Requesting Capital Objects:
• Approved CEF Request must be attached
• Please state if there is a request for tangible property with  

a per-unit cost over $5,000 or the LEA’s threshold
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Nifty Tricks
To view inactive grants for the award recipient, click the filter icon on the  
“Status” column.

• In the resulting menu, you can select “Active” or “InActive” and “Filter” to  
see just one type or the other. You can also just click “Clear” to see both  
active and inactive grants listed together.
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How to find your GAN
Clicking the expansion arrow to the left of a period will expand the section to show award  
details as well as the allocation history for the period. This is also where the Grant Award  
Notification(s) (GANs) issued after August 3, 2015 for the grant period can be found.
Identification information includes, as applicable, the CFDA (Assistance Listing) title and  
number, federal award identification number and year, name of the federal agency and other.
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More tricks

• Clicking the expansion arrow to the left of any specific grant will expand the  
section to display two new tabs for that grant, “Requests” and “Grant  
Periods.” For more information about requests, see the Requests section of  
this manual.

• Clicking the “Grant Periods” tab will show all active periods for the
selected grant. Each period will have relevant dates and allocation
amounts as well as status listed.
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Reimbursement Reports for LEAs

The LEA’s have access to four different reports in  
the GRA. The reports will aid in the reconciliation  
of requests, grant activities and allocation  
balances. The reports will also provide data on  
grant periods that have expired in the GRA. To  
access these reports, click on the “Reports” tab for  
your respective award recipient.
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Other GRA Resources

• GRA FAQS
• SAM.gov Registration link
• Transitioning to UEI
• Transition from DUNS Number to  

Unique Entity Identifier FAQS
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https://apps.sde.idaho.gov/GrantReimbursement/Document/Download/FaqDocument
https://apps.sde.idaho.gov/GrantReimbursement/Document/Download/SamGovRegistration
https://apps.sde.idaho.gov/GrantReimbursement/Content/files/Transitioning-to-the-New-UEI.pdf
https://apps.sde.idaho.gov/GrantReimbursement/Content/files/Unique-Entity-Identifier-Transition-Fact-Sheet.pdf


ESEA Title GRA Resources

•Allowable Use of Federal  
Funds Manual

•CFSGA Guidance, Instructions  
and Program Descriptions  
Manual
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https://www.sde.idaho.gov/federal-programs/funding/files/fiscal/allowable/Federal-Programs-Allowable-Use-of-Funds.pdf
https://apps.sde.idaho.gov/CFSGA/Content/files/2020GuidanceInstructionsProgramDescriptions.pdf
https://apps.sde.idaho.gov/CFSGA/Content/files/2020GuidanceInstructionsProgramDescriptions.pdf


IDEA Part B Resources

• IDEA Part B Funding Manual
•Special Education Allowable Costs Training
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https://apps.sde.idaho.gov/IDEA/Content/files/IDEA-Part-B-Funding-Manual.pdf
https://www.sde.idaho.gov/sped/funding/files/allowable-costs/Special-Education-Allowable-Costs.pdf
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