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For New Charter School LEAs (first year of operation):
· No later than July 1st, prior to the opening of the new charter LEA, the school will submit the form, including the first estimate of the total enrollment upon opening for operation.
· If available, the form may include an estimate of the count of low-income students. However, it is not necessary to include this count by the July 1st date.
· If the form is not submitted by July 1st with an estimate of enrollment, no preliminary estimate of the IDEA Part B allocation for the school will be calculated until October 15th.
· No later than October 1st after beginning operations, the new charter school must submit the form, including the actual enrollment as of the date reported and the count of low-income students. The count of low-income students must be based on actual data collected from parents of students attending the school and may not be sampled.
· The form may be completed online, printed, signed, and delivered by one of the following methods:
· Mail:		  Funding and Accountability Coordinator
  Special Education
  Idaho Department of Education
  PO Box 83720
  Boise, ID 83720-0027
· Scan and email:  wlee@sde.idaho.gov
· Fax:		  Attn:   Funding and Accountability Coordinator
  Special Education
  208-334-2228
For existing Charter School LEAs:
· The form must be completed by charter schools that do not operate a Free and Reduced-priced Meals program under the National School Lunch Program (NSLP) and do not report eligibility data under those programs to the Division of Child Nutrition.
· No later than March 1st of each year, these charter schools must submit the form, including only the count of low-income students.  The count of low-income students must be based on actual data collected from parents of students attending the school and may not be sampled.
· If the count is not submitted by the due date, the charter school’s IDEA Part B allocation for the subsequent year will not include the low-income factor allocation.
· The form may be completed online, printed, signed, and delivered by one of the following methods:
· Mail:		  Funding and Accountability Coordinator
  Special Education
  Idaho Department of Education
  PO Box 83720
  Boise, ID 83720-0027
· Scan and email:   wlee@sde.idaho.gov 
· Fax:		  Attn:   Funding and Accountability Coordinator
  Special Education
  208-334-2228
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Name of Charter School LEA    Enter name  
                                                       _______________________________________________________

Total Enrollment    Enter number
                                  ___________

As of (date)    Enter date
                        ________

Certification of Low Income Student Count:

According to federal regulations governing the provision by the SDE of IDEA Part B special education funds to all LEAs eligible to receive those funds, we are required to obtain, from charter school LEAs that do not operate Free and Reduced-priced Meals programs under the National School Lunch Program (NSLP), information about the numbers of children in these schools whose families meet the same NSLP income eligibility guidelines. In order to remain eligible for all funding under IDEA Part B for which your school is eligible, please complete the following certification. (34CFR §300.705(a)(3)(ii); 34CFR §76.788(b)(2)(i)(ii))

Number of children in the above charter school LEA whose families meet NSLP 
income guidelines    Enter number
                                  __________

I certify that the above count of low-income students is based upon NSLP income eligibility guidelines and that, to the best of my knowledge, it is accurate. The data used to compile this count are on file and available for review by the State Department of Education (SDE).

Enter name and title	
__________________________________________________
Name and Title of Person Signing

Enter date
__________________________________________________
Date

__________________________________________________
Signature
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