Lockdown

On-Site Resources

Emergency Operations Plan
- Security Hold Plan
- Evacuation Plan
- Severe Weather Procedures
- Emergency Transportation Plan
- School Cancelation Plan
Crisis Response Team
School Resource Officer

Off-Site Resources

Local/County/State Police Agencies
Fire Department

Public Information Officer (PIO)
District Executives

Emergency Transportation

Procedures

During a Lockdown the administrator or designee will announce the Lockdown and give instructions

Direct all students, staff and identifiable visitors into the nearest classroom or secured space. Classes
that are outside of a school building should NOT be moved inside and should be immediately directed
to the primary evacuation site if safe to do so.

Lock classroom doors

Turn off classroom lights

Move all students away from windows

Move all students to the floor and stay down

Discourage use of cell phones

Keep out of sight

Do not respond to anyone at the door unless an “All Clear” has been announced

Teachers should take immidiate action to account for and document all students present (both at
beginning of incident and at conclusion of incident)

Document all actions

Parents will NOT be allowed to pick up students

Refer to Vendors List and activate MOUs for Facilities, Food, Transportation, etc.
Determine whether school can remain open

Upon school closure, refer to appropriate documentation in Communication, Notification and Public
Information section




