2015-2016 Odometer Report Training
“Odometer Report” is the area in IBUS where users report annual June 30™ odometer
readings and annual bus inspection dates.

***DUE JULY 15, 2016***

ODOMETER REPORT

June 30, 2016 Bus Odometer Readings
Annual Inspection Date

Reminder: See “Vehicle Maintenance Training” to do the following:
Broken Odometer
Update Vehicle Info
Decommission Vehicle
Add Bus to Fleet

Page 1 of 8

Printed or electronic copies of this document may be obsolete.
The current version resides at http://www.sde.idaho.gov/student-transportation/index.html. Before using a copy for

work direction, verify that it is current by comparing version date to that shown in the online version.
Revision Date: 6/1/2016




Odometer Report Training

Log-in to IBUS to access your district's home page. At this location, select Odometer
Report — Not Started to access the odometer report.
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This area contains a list of available
reports. Select the link that corresponds

with the training topic. ‘/

» Odometer Report - Mot Started
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This link will lead to a request asking if you are ready to begin your 2015-2016
odometer report.

This is a reminder to ensure vehicle information is accurate in the 1BUS Vehicle
Maintenance area prior to beginning the odometer report.
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State Board of Education Employee Resources  State of Idaho  Privacy Policy  Contact Us

650 West State Street, PO Box 83720 Boise, |daho 83720-0027
Toll Free: (800) 432-4601 Local: (208) 332-6800 Fax: (208) 334-2228

Page 2 of 8

Printed or electronic copies of this document may be obsolete.

The current version resides at http://www.sde.idaho.gov/student-transportation/index.html. Before using a copy for
work direction, verify that it is current by comparing version date to that shown in the online version.

Revision Date: 6/1/2016




The Odometer Report screen provides a list of all buses the district or bus company had
in service at any point during the applicable reporting fiscal year. There are features to
filter the list to find a specific bus or to sort the list. Bus Companies can filter by
“Primary District” to see only buses assigned to a specific district contract.
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Wednesdav. Julv 1. 2015 throuah Thursdav. June 30. 2016
Status: Pending

IBUS Home Page

Filter to find a specific bus.
Bus Contractors may filter by "Primary District” to see

Filter only buses assigned to a specific district contract.
@VIN O BusNumber © Primary District  ©) Status
VIN sort feature ® Bus Number £ Model Year € Miles Traveled Status £
4UZABRDC28CY 38897 21 2007 Select Pending
4UZBCJBAXYCG27181 00-17 2000 "Pending" Pending
to enter \
4UZABRDTTICAGT143 22 2009 odometer Pending
AUZAAXAKTACMO0471 19 2003 L Pending
4UZAAXAKN2C )BT 496 02-18 2002 Pending
4UZAAXDC17CVIBIT9 20 2007 Pending
Total 0
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Clicking “Pending” at the prior screen leads to the Odometer Report Detail screen to
enter odometer data. This screen may have multiple dates and odometer readings
listed if the bus had broken odometers or was sold.

Enter the June 30, 2015 odometer reading and the annual inspection date that occurred

during the 2014 — 2015 fiscal year.
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Odometer Report Detail

Links
IBUS Home Page Vehicle Details
Vin: 4UZABRDC28CY38897
ModelYear: 2007
Bus Number: 21
Purch./Delvr. Date: 10/16/2006
Status: In Service

Date Odometer Reading Reading Type
7/1/2014 51,924 Starting Reading
6/30/2015 | Ending Odometer Reading

Annual Inspection Date:
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If the bus had a broken odometer, the Odometer Report Detail screen will appear
similar to this. Reminder, broken odometers are reported and processed via Vehicle
Maintenance.
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IBUS Home Page Vehicle Details
Vin: 1T88P4C2161168170
ModelYear: 2006
Bus Number. 05-22
Purch./Delvr. Date: 6/1/2005
Status: In Service
Date Odometer Reading Reading Type
7/1/2014 99,709 Starting Reading
4/12/2015 107089 Broken odometer reported Ending Odometer Reading
4195015 O in Vehicle Maintenance New Odometer Reading
6/30/2015 | Ending Odometer Reading
Annual Inspection Date:
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If the bus was decommissioned or sold during the reporting fiscal year, the Odometer
Report Detail screen will appear similar to this. Reminder, decommissioned vehicles are
reported and processed via Vehicle Maintenance.

Verify the sold odometer reading prior to clicking verify. If an annual inspection was
not completed before bus was sold, enter the sold date as the annual inspection date.

If bus was new and is not due for an annual inspection yet, enter the purchase date as
the annual inspection date.
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Links
IBUS Home Page Vehicle Details
Vin: 1THVBBAAPXXH201365
ModelYear: 1999
Bus Number: 99-01
Purch./Delvr. Date: 4/9/1999
Status: Parted out
Date Odometer Reading Reading Type
7/1/2014 111,469 verify the ending reading. Bus | Starting Reading
7/21/2014 was decommlssmned earlier )
121120 2111478 through Vehicle Maintenance. | Ending Reading
Annual Inspecti ate:
If annual inspection was not completed before bus was sold,
enter the sold date as the annual inspection date.
If bus was new and is not due for an annual inspection yet,
enter the purchase date as the annual inspection date.
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Bus Contractors will have an additional screen: Odometer Report — Usage Breakdown.
This is an area for bus companies to report how many miles the bus was used in each
of the districts where they provide busing services. All miles need to be accounted for
and must be accurate as these miles will flow into the district's Mileage Summary where
the district submits for reimbursement.
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IEUS Home Page Total Odometer Miles 9,950
CHARTER SCHOOL A [0 ]
CHARTER SCHOOL B [0 ]
Other  Private use; not part of district invoicing. D

Difference | 9,950
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Once all bus odometers are reported a “Complete” button will appear at the bottom.
Ensure the total miles traveled are accurate and then submit the report by clicking the
“Complete” button.

NOTE: If a bus on the odometer report is decommissioned after the June 30™
odometer is entered the odometer report will automatically be returned to verify the
ending odometer reading.
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IEUS Home Page

Status: Pending

Filter
@VWVIN  CBus Number ) Primary District O Status
VIN % Bus Number # Model Years+ Miles Traveled Status *
1GDHGITRIW1053625 95-01 1988 8,868 Entered/Verified
1GDHG3ITR2Y 1242707 02 2000 3424 Entered/Verified
1GDJG31K391155484 1 2009 4 096 Entered/Verified

Total | 16,388

The "Complete" button will appear once

all bus mileages are entered/verified.
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