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Presenter Notes
Presentation Notes
Welcome to a demonstration of how to submit new College Board accommodations request in College Board’s online accommodations and support management system, SSD Online.



Submit New Request

m $SD Accommedations Management

Hi, Wafa 0 Search

SSD Online Dashboard Haipful Links Transfer

Clicking Back or Forward in the browser may cause the application to exit. Use the navigation buttons within the application for t

Welcome,
WALARAYED!

Displaying Students for  All Al Organizations -

Student Accommodations & Supports

Select an existing student to modify their current accommaodations and/or supports. Select "New Request” below
to begin a new request for a student who has not yet been added

Select New Accommodation/Support Type

Search existing students by name or SSDID.. Q Grade | 8 9 10 1 12 Type | CB EL | say
Showing 1- 25 of 194 results

STUDENT TYPE DESCRIPTION STAT)

Atlassss, Newsatweekend cB Reading: Time and one-half (+50%) Pen

10en grace | 1D #2401831224 Math: Time and one-half (+50%) Pen

Preferential seating Pen

Small Group Testing Pen

Wheelchair Accessibility Pen:

Satweekend, Testing cB Reading: Time and one-half (+50%) Pen

10 grace | 1D #2401835808 Math: Time and one-half (+50%) Pen
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College Board (CB) Approved Accommodations

Accommeodations for students with documented disabilities are available for all College Board tests.
When College Board accommeodations are used, students receive college and scholarship reportable
scores. With limited exceptions, approved accommeodations apply to all tests and do not need to be re-

requested.

English Learner (EL) Support

EL supports are available for eligible students taking the PSAT 8/9, PSAT 10, and SAT School Day
assessments. Eligible students meet EL criteria defined by their state or by federal policy, be enrolled in
an elementary or secondary school in the U.S. or U.S. territories, and use the same supports for

classroom assessments. Only the EL support of time and one-half needs to be entered into SSD Online.

State Allowed Accommodations (SAA)

SAAs are only available for the specific test administration for which they are requested. These
supports will result in scores for the student, but scores received are NOT reportable to colleges or

scholarship programs.

Return to Dashboard
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Presentation Notes
Submit New Request
 �To submit a new request, the SSD Coordinator clicks on the New Request button on the dashboard, then select College Board (CB) Accommodation.  Once approved for College Board accommodations, with limited exceptions, a student remains approved for all College Board tests. These approved accommodations will remain in effect until one year after the student has graduated from high school.��The coordinator should select College Board accommodations for students with disabilities.  

If the school administers assessments that allow for time and one-half for English Learners or state allowed accommodations, these options will be available to choose here.



Search for Student

@ Search for a student using
first and last name

@ Select the student or
student not listed

New Request

student not found, click Student Not Listed to add.

MNAME * SCHOOL *
First Name Last HName
John A

Search using the student first and/or last name and school to find a student. Select student and cl

Herbert Hoover High School e

New Request

Search using the student first and/or last name and school to find a student.
student not found, click Student Mot Listed to add.

Select student and click Continue. Or, if

NAME * SCHOOL *
First Name Last Name
John A Herbert Hoover High School v

Showing 14 results

Caroyln Parra 04-02-2000 XXX
C- Damion C Daniels 01-01-2001 XK
() Efren T Fischer 07-09-2002 HOOKX
() Jessica Townsend 12-15-2000
() Larissa A Coleman 01-07-2000 OO
() Angelina J McSmith 08-04-2002
O- Sherman E Hanson 02-29-2001 12900044
() Sibwl Ranael 08-23-2001

(/ Student Mot Listed \I
e
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Submit New Request (continued)

Provide the first and last name of the student you are submitting a request for.  This will help you confirm if the student is already in SSD Online associated to your school.  If you find that the student is already associated to your school, select the student and then continue.

If the student is not currently in SSD Online associated with your school, then select Student Not Listed.



Add Student

Dashboard / Add Student

Add Student

Complete the information below to start a request. Fields marked with * are reguired.

STUDENT INFO First Mame * Middle Initial
First Mame Ml
Last Mame *
Last Mame

Date of Birth *
MM / DD/ YYYY
Farmat: MM/DD/YYYY

School *

Select School * v

Expectad High School Graduation Date *

MM / YYYY
Format: MMYYYY

Gender *

Female Another

CONTACT INFO

Is the student residing inside or outside the greater U.S.7 *

Residing in U.S.

Street Address Line 1 *
Address line 17°
Examgile: 1900 Main Strest

Street Address Line 2

Address line 2 (optional)

partment 101C

State / Province *

State or Province

ZIP / Postal Code *

ZIP / Postal Code *

Fhone Number

Email

Ema

Residing Outside U.S.

Cancel

6 CollegeBoard

[l Enter Student
Information

[1 Enter Contact
Information
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Add Student 
If the student is not listed after searching, enter the student’s demographic and contact information.  Required fields are marked with an asterisk.  Click Submit.



Required Information

New College Board (CB) Accommodation Request I
« College Board Required Consent Form
N@W CO' Iege Board (CB) f—\ccommodatmn Req UeSt You need to obtain consent from the student and their parent/guardian befare

sharing any information about the student's mental or physical health condition

Disability
Information

or diagnosis with College Board, including the student’s disability- ar

accommodations-related information or records. The College Board Consent
Befo e \/O U Beg | n Form For Accommaodations Request linked below must be completed and signed

by the student and their parent/guardian. (If the student is 18 or older, only the

‘You are about to begin a request for student testing accaommeadations. You will be student's signature is necessary.) This form is reguired for College Board to

[
asked to answer guestions on behalf of the student you are reguesting make decisions about which accommodations may be approved and to Plan Informatlon
accommodations for, administer any and all College Board test(s) the student may choose to take

now or in the future. While you do not need to send the form to College Board
This process will take approximately 6—8 minutes to complate. you must retain it and make it available to College Board upon its reguest.

Before starting this request, please ensure that you have the following student Download Parental Consent Form —¢

Parent/Guardian
Consent

infarmation:

« Disability Information
B ! ) *indicates a required field
The student's disability and the accommaodations they are requesting
« Plan Information Do you have Parent/Guardian Consent for this accommodation

The type of formal school plan the student currently has (IEP, 504 Plan, Qualified request (or student consent, if 18 or older)?* '\)
Formal Plan, Other Formal Flan, No Current Plan) and the approximate date of
the student’s first farmal plan)

+ Documentation
Deocumentation of the student's disability and need for accommodations. In Back

vou will need to send the docurmentation to College Board for

review. The 550 Online system will notify you if documentation must be

submitted to Caollege Board.

6 CollegeBoard
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Before You Begin & Parental Consent 

Once the coordinator has located a student or entered the student information, they will move to answering questions on behalf of the student about their disability and their school plan.  To prepare, collect all necessary information including information about the student’s disability and accommodation needs, the type of school plan and approximate date of the student’s first plan, and documentation to support the student’s need if requested.  

Before submitting a request for accommodations for College Board tests, schools must have parent or guardian consent to share information with the College Board.  

The coordinator must complete and submit the accommodation request once they go to the next page.  The coordinator will not be able to save their work after this point, so it is recommended to move on from this page when the coordinator knows that they can fully complete the request.  The request will take approximately 6-8 minutes to complete.



Start the Request

@ Provide Disability
Identify Accommodations

Provide Plan Information

Review and Submit the Request

6 CollegeBoard
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Presentation Notes
Submitting the request is a four-step process:  Providing the student’s disability; identify the accommodations being requested; provide information about the student’s plan, and review and submit the request.


Identify the Disability

Dashboard / Tom Jones

o Disabilities

Accommodations

©)
@ School Plan
®

Review & Submit

New Student Accommodation Request

Communication Disorder/Speech and Language
D Expressive Language Disorder/Speech Sound Disorder/Fluency Disorder
D Language Disorder/Mixed Receptive-Expressive Language Disorder
D Phonological Disorder
Other Communication/Speech and Language Disorder

FPlease specify... *

6 CollegeBoard
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Disabilities
The SSD coordinator selects the student’s diagnosed disability from the appropriate category.  They can select more than 1, as necessary.  Once the selection is made, they will be asked if the student has had the disability for more than 4 months or for select disabilities the estimated date of onset.

If the student’s disability is not listed, coordinator should choose the other option in the appropriate category. Click continue once the student’s disability has been identified.

As the coordinator progresses with the request, the status bar on the left side of the screen will guide their way.


Select the Accommodation(s

Dashboard / Testing Satweekend ; Wew College Board (CB) Accommodation Request

° Disabilities

Accommodations

o
I\E/I School Plan

-

)
'\f ) Review & Submit
taking both.

Extended Time

Request extended time for the following subjed
« Reading

« Writing

« Mathematical Calculations

« Listening

+« Speaking

————————

6 CollegeBoard

Clicking Back or Forward in the browser

Dashboard / Testing Satweekend /

° Disabilites
P, Y

I/i\\
\2J School Plan

(2)
(4) Review s submit

may cause the application to exit. Use the navigation buttons within the application for the best user ex;

Clicking Back or Forward in the browser may cause the application to exit. Use the navigation buttons within the application for the best user experience.

New College Board (CB) Accommodation Request

Select ane or more accommaodations from any of the categories below. Once you
ave finished selecting accommodations, click "Continue’ at the bottom of the
page o go to the next step in the process. Be sure {o select accommodations for
both digital tests and paper Advanced Placemeant (AP) exams, if the student will be

MNew College Board (CB) Accommodation Request

New College Board (CB) Accommodation Request

Accommodations

No extra time Time and one-half Double time More than Double
[+0%) [+50%) (+100%) time
Extended Time (greater than +100%)
DOCUMENTATION
REQUIRED
Reading O @ O |
Writing @ Q O *
Mathematical Calculations O ) O %
Listening @ @) @) %
Speaking ® O O %

Extended Time

Extra/Extended
Breaks

Reading/
Seeing Text

Recording
Answers

Modified
Setting

Other



Presenter Notes
Presentation Notes
Accommodations
Next, the coordinator will be able to select one or more accommodations from the general categories of accommodations such as extended time or modified setting. The accommodations listed are not the only ones that are supported by College Board.  We will review any request.  If an accommodation is not listed, coordinator should select the most appropriate category and then select “Other” to identify the specific request.

Click Add for the category and select the appropriate specific accommodation being requested.  

Some terminology used in the creation of IEPs or 504 Plans may differ from the College Board nomenclature. For example, if a student typically has assessments read aloud in school in their school plan, they may wish to request a screen reader for digital tests to have the test read aloud.  The language in the IEP or 504 does not need to be changed to match the College Board accommodation. 

Once all of the accommodations have been selected, coordinator should click Continue .
 


Enter School Plan
Information

Answer Questions about
the Student’s Plan

Indicate if the Requested
Accommodations are in the Plan
and Used on Classroom Tests

Provide Information about the
Process for Determining the
Student’s Need

o~ -

6 CollegeBoard

New Accommodation Request (CB)

School Plan

Fiease ol w3 3boul M Shadants educatonal plan

Select the student’s curment educational plan from the list betow = if)

() 504 Plan
(") Qualiied formal plan
;1 "} Formal written plan/program

() Student does not have a plan

When did the cument plan go into effect? *

Maonih * Year *

I5 this the student’s first educational plan? *

Ives ()Mo

What was the student's initial educational plan? *

) BEP

e

Please tell us about your school's process for determining your student's need for and use of the
requested accommodation on classroom tests.

Was a meeting held to discuss your student's academic functioning and need for the
requested accommedation(s)? *

(Dves  (yno

Who was involved in the discussion and resultant decision for classroom test
accommeodations? Check all that apply. *

("] school Psychologist

:] School leaming specialist

(] Teacher(s)

:] School Administrator (e.g., Principal)

("] Parent(s)/Guardian(s)

(7] student

Other professional

Please specify *

("] 1don't know

What information was used to assess your student's current need for accommodation(s)?

J Documentation/evaluation from professionals (e.g, Psycho-educational evaluation, medical evaluation)
j Teacher observations

J Parent(s) observations/student's comments

(7] student's previous and current academic functioning

("] student history of receiving accommodations or academic difficulties

(7] school data (e g, scores on state testing)

(] Parent/student request

Are the Accommodations listed on the Student's current [plan type]? *

Accommaodation T name
Accommaodation 2 name

Accommodation 3 name

() Yes

() Yes

O Yes

Are the Accommodations consistently used on classroom tests? *

Accommodation T name

Accommodation 2 name

Accommaodation 3 name



Presenter Notes
Presentation Notes
School Plan
The coordinator will now be asked about the student’s current educational plan.  They should select the appropriate plan and provide information about the plan.  

They will indicate if each requested accommodation is listed in the student’s current plan and is consistently being used on classroom tests.  Finally, they will provide information about their school’s process for determining the students need for and use of the requested accommodations.

If you verify that the student meets College Board eligibility criteria, the student has documentation of a plan on file, such as an IEP, 504, or other formal plan indicating they use the accommodations on classroom tests, the request will likely go through the school verification process.  The majority of requests follow this path and will be automatically approved within a few days.  



Review and Submit Py

|

° Accommeodations
o o |

Verify the Information P

Entered is Accurate é -

Mext Intended College Board Test *

Identify the Student’s Next
Intended College Board Test :

Supporting Documents *

In order for College Board 1o review the requesied accommodations, you will need
to upload supporting documentation.

Upload Documentation (if The documentation should accurately demaonsirate the student's need for the
. specific sccommodations that you have requested here.

asked for Documentation)

and Submit

-'/- -\u
[ Select Files to Upload |
p. A

Acceptable file types are pdf, doc, cav, xls, tiff, jpg, and png. Individual

file size cannot exceed SMB.

Back
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New College Board (CB) Accommodation Request

Review and Submit 8 P

* indicates a required field

Student Information

Testing Satweskend

Phone Number:

ETS High School: Mary Wunder

Anticipated Graduation: 02/2026

S55D: #2401895808

Disabilities Edit
Generalized Anxiety Disarder

Autistic Disorder

Accommodations Edit

Assistive Technology — gfdgfd

School Plan Edit

Current Plan: IEP (01/2021)
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Review and Submit Request
The final step of the request process is to review the student information that was submitted and verify that the disability and accommodations requested are accurate.  

Identify the student’s next intended College Board test or choose “I don’t know”.

In some instances, requests for accommodations require additional documentation for further clarification.  Examples of such accommodations include extended time for students who need more than double time, requests for different types of assistive technology and software use, and any other requests.

If documentation to support the student’s accommodation request, it will be noted here. Coordinator can upload any of the following file types:  pdf, doc(x), csv, xls(x) and png. Files size can’t exceed more than 5mb.

If no documentation is required, coordinator will see the message that supporting documentation is not required for this request.



Terms and Agreement

Terms & Agreement b

1. Confirm True & Accurate Information

| verify that unless otherwise indicated in my responses (1) the accommodations being requested are provided and used on schoal-
based test; (2) the school has documentation on file that meets the College Board Guidelines for Documentation, and (3) all the
information provided in my responses is true and accurate.

2. You are Submitting for School-Based Accommodation(s)

One or more of the requested accommadations is a “school-based accommodation”, which for weekend SAT testing should be
administered in your school. Your School Testing Calendar indicates that there are weekend SAT administration dates for which vou
zchool is not available for school-based testing. Please make sure your School Testing Calendar accurately reflects your school's
availability for weekend SAT testing, and that your student iz notified of the schoal’s testing schedule if applicable.

| have read, understand, and agree to the terms above. o

Cancel Agree & Continue

6 CollegeBoard
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Terms and Agreement

Verify that you have read, understand, and agree to the terms on the page.  Then select Agree and Continue.

The coordinator will see a note if one or more of the requested accommodations is considered to be school-based.  School-based accommodations are applicable only when a student registers for the weekend SAT where approved weekend test centers are not able to administer the requested accommodations.
 
The student should now be listed on the dashboard where the coordinator can monitor the status of the request.



Welcome,
WALARAYED!

Displaying Students for: Al Al Organizations

Rece].V].ng Approval Student Accommodations & Supports

Select an existing student to modify their current accommodations and/or supports. Select "New Request” below
to begin a new request for a student who has not yet been added.

Search existing students by name or 35D 1D Q, Grade | 8

©
=)

12 Type | CE EL ||SAA Staws  Approved v

View the Approval on the o
Student Dashboard o (oo -

STUDENT TYPE DESCRIPTION STATUS

Kenobi, Obi CB Reading: Double time (+100%) Approved
12 grad | 1D 22101375900 Writing: (Essays/free response): Double time {+100%) Approved

Math: Double time (+100%) Approved

Dashiboard / Studeni Profile 6 Print

View the Approval and Decision
Letter in the Student Profile el ©l

A SSDID 2101375900

£ 12th Grade

Student Information Decision Letters

Email Address

01/28/2021 &

Phone Number

+1(804) 922-1332

Address
4423 15th StN
Arlington, VA
22207-2126

us

Anticipated High Scheol Graduation Date Edit

06/2024

6CollegeBoard Gender

Male
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Presentation Notes
Receiving Accommodation Request Approval 

The SSD Coordinator will receive an email notification when there has been a determination regarding an accommodation request.  The SSD Coordinator can log into SSD Online and see the students for which there are determinations.  

The SSD Coordinator can then click on the link next to each student to see the decision letter for each student.  
 
Students will also receive an email notification about their accommodation status.
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