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July 8- July 12 - Run Direct Certification as soon as system is available 

Sunday Monday 
1 

Tuesday 
2 

Wednesday 
3 

Thursday 
4 

Independence Day 

Friday 
5 

Saturday 
6 

7 8 9 10 

Reimbursement Claim 

11 12 13 

14 15 16 17 18 19 20 

21 22 23 
RCCI Annual Training 
- Boise 

24 25 26 27 

28 29 30 31 

NSLP Annual Training 
- Boise 



August 
2024 

Aug 5- Aug 9- Run Direct Certification 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 2 3 

4 5 6 7 8 9 10 

NSLP Annual Training 
- Lewiston 

NSLP Annual Training 
- Coeur d’Alene 
- Idaho Falls 

NSLP Annual Training 
- Pocatello 

NSLP Annual Training  
- Twin Falls 

Reimbursement Claim 

11 12 13 14 15 16 17 
NSLP Annual Training 

- Boise 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

Update employee 
prof. standard logs 

 
 

  
     

       
       

       

       
  

 
 

 
 

 

 
  

 
 

 
 

 
   

 

 
 

 
 

  

 

       
   

     
  

 
  

       
       

       
       

 

       
       

 

  
  



September 
2024 

 
 

 
 
     
  

       
       

  
  

     

       
  

 
 

 
  

 

    

       
 
 

      

       
   

  
  

 
  

   

 
 

  

       
    

 
 
 

 
 

 

       
       

  
  

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 2 3 4 5 6 7 

Labor Day 

8 9 10 11 12 13 14 

Reimbursement Claim 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

NSLP 101 Training 
- Boise 

NSLP 102 Training 
- Boise 

29 30 

Update employee 
prof. standard logs 
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Oct 1- Oct 8- Pull verification sample Oct 24- Oct 31- Run Direct Certification 
Oct 14- Oct 18- National School Lunch Week Oct 31 – Count number of students for verification 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 2 3 4 5 

Pull Verification 
Sample - Start* 

6 7 8 9 10 11 12 

Pull Verification 
Sample - End* 

Reimbursement Claim 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 31 

Update employee 
prof. standard logs 

Verification Counts* 

National School Lunch Week 



November 
2024 

 
 

     
    

       
       

       

       
 
 
 

     
  

 

 

       
  

  
 

 
 

  
 
 
 

  

       
     

 
  

       
     

  
 

  

       
       

 
 

  
  

Nov 11- Nov 15- Run Direct Certification 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 2 

3 4 5 6 7 8 9 

Reimbursement Claim 

10 11 12 13 14 15 16 

Veterans Day 

17 18 19 20 21 22 23 

24 25 26 27 28 29 30 

Thanksgiving Day 

Verification Report 
Due* 

Update employee 
prof. standard logs 



December 
2024 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 
Schedule SFA Onsite 
Monitoring Reviews to 
be completed by Feb. 
1st 

Reimbursement Claim 

15 16 17 18 19 20 21 

22 23 24 25 26 27 28 

Christmas Day 

29 30 31 

Update employee 
prof. standard logs 
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2025 

 
 

                             
      

   

       
       

  
 

  
  

   

       
      

   
 

 

 
 

 
  

 

 

       
  

 
     

       
  

   
 

     

       
   

  
  

    

       
       

 

  
  

Jan 15 - Jan 31- Complete Trainings & Forecasting for upcoming school year USDA Foods 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 2 3 4 

New Year’s Day 

5 6 7 8 9 10 11 
USDA Foods (101) 
New Director Training, 
Boise 

Reimbursement Claim 

12 13 14 15 16 17 18 

19 20 21 22 23 24 25 

Martin Luther King, Jr. 
Day 

26 27 28 29 30 31 

NSLP 103 Training 
- Boise 

Update employee 
prof. standard logs 
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2025 

  
 

      
   
   

       
       

     
 
 
 

 
 

 
 

  
 

       
       

 
 

       
   

 
 
 

   
 

  

       
  

 
  

     

       
       

       
       

  
  

  
    

 

 
 

 

Feb 10- Feb 14- Run Direct Certification 
Feb 19- Mar 5- WBSCM Catalog open for ordering USDA Foods 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 

SFA Onsite Monitoring 
Reviews Due 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 
Reimbursement Claim 

16 17 18 19 20 21 22 

President’s Day 

23 24 25 26 27 28 

Update employee 
prof. standard logs 

Second review of 
apps report due, if 
required 

SY25-26 WBSCM 
Catalog Open for USDA 
Foods Requisitions 



  
 

     
    

     
 

       
         

    
 

 
 

  
 

       
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 
 
 

 

       
 
 

 
  

 

     

       
       

       
       

       
       

  
  

 
 

 

March 
2025 

WBSCM Catalog open for ordering USDA Foods through Mar 5 
March 3- March 7 - National School Breakfast Week 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 

2 3 4 5 6 7 8 

9 10 11 12 13 14 15 

Reimbursement Claim 

16 17 18 19 20 21 22 

23 24 25 26 27 28 29 

30 31 

Update employee 
prof. standard logs 

SY25-26 WBSCM 
Catalog Closes 

National School Breakfast Week 



April 
2025 

 
 

     
  

       
       

       

       
    

 
 

  
 

  

       

    
 

   

       
       

       
       

       
       

  
  

   
   

 

NSLP Renewal Opens 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 2 3 4 5 

6 7 8 9 10 11 12 

Reimbursement Claim 

13 14 15 16 17 18 19 

20 21 22 23 24 25 26 

27 28 29 30 

Update employee 
prof. standard logs 

Run DC & 
enrollment lists for 
CEP 



May 
2025 

 
 

     
 

       
       

      

       
      

  
 
 
 

       

     
 

  

       
       

       
  

 
     

       
       

  
  

NSLP Renewal Due 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 2 3 

4 5 6 7 8 9 10 

Reimbursement Claim 

11 12 13 14 15 16 17 

18 19 20 21 22 23 24 

25 26 27 28 29 30 31 

Memorial Day 
Update employee 
prof. standard logs 
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2025 

 
 

     
  

       
       

       

       
   

  
 

    

       
  

 
   

 
  

       
  

 
  

 
 
 

  

       
       

       
    

 
   

 

  
  

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
1 2 3 4 5 6 7 

8 9 10 11 12 13 14 

Reimbursement Claim 

15 16 17 18 19 20 21 

Juneteenth 

22 23 24 25 26 27 28 

29 30 

Update employee 
prof. standard logs 
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 July 8-12 Run Direct Certification 
August 5- 9 Run Direct Certification 
October 1* Count the number of approved free/reduced applications received after July 1 
October 1-8* Pull verification sample, Run DC, send letters 
October 24-31 Run Direct Certification during the month of October 
October 31* Count approved F/R students; verification report open 
November 15* Last day to submit verification report in MyIdahoCNP. All verification activities must be complete 
November 11-15 Run Direct Certification in November 
Mid-January – End of January Complete Trainings & Forecasting for upcoming school year USDA Foods 
February 3 SFA Onsite Review Due 
February 10 Second review of application due, if applicable 
February 10-14 Run Direct Certification in February 
End of February – Beginning of March WBSCM catalog open for ordering USDA Foods 
March 4 Compare free/reduced eligibility with district ISE Coordinator; do not include pre-k (March eligibility) 
April 1 Run DC and enrollment lists for CEP 
April – May NSLP renewal open in April and closes the last week of May (rollover application in MyIdahoCNP) 
July August Complete NSLP Mandatory Training 
10th of each month Reimbursement Claim recommended to be recommended to be submitted by the 10th 
Last day of each month Update employee professional standards logs 

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited from 
discriminating on the basis of race, color, national origin, sex (including gender identity and sexual orientation), disability, age, or reprisal or retaliation for prior civil 
rights activity. 
Program information may be made available in languages other than English. Persons with disabilities who require alternative means of communication to obtain 
program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or local agency that administers the program 
or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay Service at (800) 877-8339. 
To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which can be obtained 
online at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf from any USDA office, by calling (866) 632-9992, or by writing a letter addressed to USDA. 
The letter must contain the complainant’s name, address, telephone number, and a written description of the alleged discriminatory action in sufficient detail to inform 
the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be submitted 
to USDA by: 

1. mail: 
U.S. Department of Agriculture 
Office of the Assistant Secretary for Civil Rights 
1400 Independence Avenue, SW 
Washington, D.C. 20250-9410; or 

2. fax: 
(833) 256-1665 or (202) 690-7442; or 

3. email: 
program.intake@usda.gov 

This institution is an equal opportunity provider. 

https://www.usda.gov/sites/default/files/documents/ad-3027.pdf
http://mailto:program.intake@usda.gov/
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