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Setup WBSCM Accounts for your Staff

Here are examples of the food service positions that you may need to authorize and add to your WBSCM Profile

e Food Service Director
e Kitchen Manager

e Ordering Manager

e (laim Specialist

e Business Manager

Steps to complete for the new user accounts for your staft:
1. Navigate to “Manage Users”
2. Create a New User — Personal Data Tab
3. Roll Data Tab
4. How Roll Data Applies
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Navigate to “Manage Users”

USDA United States Department of Agriculture

—

i V'/eb Based Supply Chain Management

Step 1. Click on the “Admin” tab, then “Manage Users.” Back History Favorites Peronalize

Home Oiperations Admin @ Healp

manage Users Master Data grganization Malntenance

< Admin = Manage Users =

« Maintain User Profile

Manage lsers Welcome to Mai

All requirad fialds ara ms

User Secunty Keport

USDA United States Department of A

-"’ Web Based Supply Chain Managpmpm

Step 2. “Welcome to Manage Users” will appear as indicated Back History Favorites Perconalize
by the red arrow.

Home Operations Admin Reports Help

Manage Users Master Data Organization Maintenance

4 Admin = Manage Users =

Maintain User Profile

T Woelcome to Ma

All required fields are mz

Welcome to Manage Users
All requited fields ae maiked wilh & red aslarisk (7)

Qrganizalion Seleclion User Seleclion

Step 3. Click on the “Create New Users” button

PR SR TR earch | [ Clear | [Reset Ta Top Organization | User Search Crileria:™ [l ast Nar
Active Oraanizations Flirst Mame
] Crystal
= A-ISDL Unallocated Kathrine
Teresa
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Create a New User — Personal Data Tab

Step 4. Click on “Personal Data” tab.

Al rpguered ek are marked wih 8 ped aaterish )

Ovg Search Criteria:* | ETET
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Create a New User — Personal Data Tab

Step 5. Fill in information on the “Personal Data” tab.

*Note that the last name and e-mail must be the same as what the employee uses when creating their individual
eAuthentication (eAuth) account. Check with your staff to ascertain whether they have an eAuth account. If you
participate in the USDA DoD Fresh Program, they may have an eAuth account. This account can be used for both
FFAVORS and WBSCM.

If you have an individual who will order USDA Foods in the WBSCM portal they must create an eAuth account and
it may not be concurrently while you are adding user roles.

llasr Mistnile
Parsnnal Nata Rnls Mala Arimin Nala
Company 0004000451 Streat Addrass B50 W State Strest
User ID City Boise

Tithe - Zip Code BiTo2

Email and

" First Name:* |First Country-* usa -
la&t Tletnes Last Name:™ | Last Stale Or Province: | ldaho -
]]J.USt lﬂatCh Email emai here Time Zone Mouniain Time (Denver bl
the eAuth Fax

Mobile Phone

account

Phonc

[ Save |[ Cancel]
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Roll Data Tab

Step 6. “Add” appropriate roles for the employee (see next page for definitions of roles). By clicking on the gray box next
to the Available Role and then “Add”.

User Detaile
resrsi o (RAG| orn oi
Avakable Roles Current Roles
J| Order Manager - RA # I_ Order Manager - RA
Org Admin - RA | Org Admin - RA
User Admin - RA
__J View-Only - RA
Make sure =] =)
to "Add" [Save |[ Cancel]
appropriate
roles

2/08/2024



How Role Data Applies

e Make sure that Order Manager — RA is selected for those that plan orders.

e Make sure that “Org Admin- RA” and “User Admin-RA” is selected for those that plan to create/modify access
for other employees

e Anyone who wants to view reports, including the Order Manager, needs “View only -RA” Access. Click next
to that role, click “Add”, then Click “Save”
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New User-Save

Step 7. Click “Save.”

When you click “sa:ﬁl
{h@;ﬂﬁﬁﬁ“ﬂseﬂ em

 iomatically be sest £

fhe new uset
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User Created Successfully

Once the information is saved in the “Personal Data” tab, a message will appear that confirms “User

Created Successfully”.

If you add the data roles later a “User Updated Successfully” message will appear.

Welcome to Manoge Uscra

Use Ciealed 3wvesalully
ANl required fields are marked with a red asterisk [*)
Organizaticn Selection
Urg Searcn Criteria:= | |[searcn || neser]

Crganizations
= |0 Depl. of Education

User Search
User Search Criteria:~ | =l [ Search | [ Reset
First Hame Last Name Last Logon Dale

| ot e o —

Creale New User |

User Details
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Delete User

Step 1. Just as you can add a new user, you will be able to delete users. You will select the box next to the name
you want to delete and select the “Delete User “button at the bottom.

Step 2. You will then see the message at the top indicating “Success - User Deleted”.

STEP 1 STEP 2
User Details Welcome to Manage Users
R, rouvss | om0 pa—
¥ suctets. s Deted
Comgany Streel Address A1 recyam felcs e marked wih 3 1o s
User ID: City Organizatn Seecton User Search
Title Zip Code 83702 =
First Name Country UsA Orp Saerch Coerie* St | Rt User Search Crer:* v [Searh | [set]
Last Name | State Or Province Reset To Top FrstMare LastMame Last Logon Date
Emai Horste@sde daho gov Time Zone Organizatons M
Fax + 10 Degt of Educaion 7
Mobie Phoce
Phone

[t er ot ver]
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WBSCM Registration for New User

1. The new user will need to create a Login.gov and an eAuthentication account if they do not have one as
per the automated email received from WBSCM.
2. Follow all instructions in the WBSCM email including step 2 and answer the “Rules of Behavior”

question to complete the registration process.
3. Use this guide to help guide which options to select on each of the websites associated to the complete

registration process.

2/08/2024
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https://Login.gov

Sample New User Email from WBSCM

The new user will then
receive an email from
WBSCM asking them to set
up their account similar to
the one shown.

Please, note this is a 2 step
process to create an
account.

The third step asks you to
save the link in a bookmark

2/08/2024

A user account has been created for you in the United States Department of Agriculture {USDA] Web-Based Supply Chain Management [WBSCM) system.

If you are a USAID Federal Employee or Contractor, please disregard this email and contact the AMS Help Desk for instructions on how to proceed.

WBSCM is 2 USDA eAuthentication (eAuth) protected application. To accezs WBSCM, go to the USDA sduthentication page, select the appropriate User Type based on your role, and follow the
steps identified below:

2. Customers, Vendors, Business Partners
1. Select Customer and complete Steps 1and 2.
2. Use Login.gov credentials to access WEBSCM.
b. USDA Federal Employees, Affiliates, Contractors
1. Skip 5tep 1 and complete Step I.
2. Select USDA Employee/Contractor and use FIV/Lincpass credentials to access WEBSCM.

If you have an existing 2Auth account to access =ny non-WBSCM application, skip 3tep 1 and complete Step 2 below.
Helpful Tips:
«  SAVE this email until you have completed Step 2 below.

*  Your Login.gov or PIV/Lincpass credentials must match your last name and email address in WESCM (as referenced in this email) to successfully register your new account.

#  Login.gov account requires 2 unique email address.
=  Asingle Login.gov account can be used for USDA and non-USDA applications. For USDA protected applications, the Login.gov account must be linked to eAuth.

#* Your Login.gov ID or PIV/Lincpass can be linked to multiple WBSCM accounts.
How to Register a new WBSCM account

Step 1. Create Login.gov ID and link to eAuth

Thiz step iz required only for public customers, vendors, and business partners conducting business with USDA. Go to the USDA eAuthentication page, select Cu , then Login.gowv option.

You will be directed to the Login.gov website.
You can access WBSCM with 2n existing Login.gov 1D or create a new one:

. [If you already have an active Login.gov |10, Sign in with your existing credentials and complete the steps to perform a one-time process to link your Login. gov 1D with USDA eAuth.
b. To create a new Login.gov ID, choose Create an account; provide a unigue email address, establish multi-factor authenticstion, and return to eAuth to link the new account with efAuth.

Mate: If you don't have an existing efuth account, when linking Login_gow ID with the eAuth system, choose Continue without linking to an existing efuth account. This establizhes an
sutomatic link to a new eAuth account.

After Login.gov credentials are created and successfully linked to eAuth, the Account Information page displays a summary of your Login.gov credentials with a green Linked checkmark. This
completes Step 1. Log out, 3nd go to Step 2 to register your WESCM account.

Step 2. Register WBSCM Account
This one-time step must be completed by all users to access WBSCM. To register your new WEBSCM account, click on the link below and log in using your Login.gov or PIV/Lincpass credentials
based on your user type. This link is unigue to your WBSCM account and should niot be shared with others.

Follow the system prompts to accept the Rules of Behavior and access WBSCM. This completes the WBSCM registration process.

Mote: An active Login.gov |0 or PIV/Lincpass can be linked to more than one WBSCM account. If you have 2n existing WESCM zccount, be sure to sign out of any active WBSCM sessions and
close the browser before registering a new account. If you have multiple WBSCM accounts, you will be prompted to select which one to use when logging into WESCM.

Be sure to Bookmark WBSCM for future convenience: https://portal. whscm. usda. gow/
If you hawve any questions, please contact your user administrator: cedgari@sde.idaho.gov

You may zlso contact the WBSCM Service Desk at whscm. servicedesk@caci.com or czll 877-WBSCM-4U (377-927-2548)

Links in this email
USDA eAuthentication Page: httos:/'www.eauth usda.gov/zauth/b/usda/losin
WBSCM Production Fortal: https: //portal whscm.usda. gov/
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From the automated email- WBSCM is a USDA eAuthentication (eAuth) protected application.
To access WBSCM, go to the USDA eAuthentication page, select the appropriate User
Type based on your role, and follow the steps identified below (from the email):

a. Customers, Vendors, Business Partners
" 1. Select Customer and complete Steps 1 and 2.
2. Use Login.gov credentials to access WBSCM.

l___J§DA eAuthentication @eAuth

—_——
sl U.s. DEPARTMENT OF AGRICULTURE

HOME | CREATE ACCOUNT | MANAGE ACCOUNT ~ ‘ HELP v

Login ©

Select your user type to continue

99® Customer >
'.‘ Public citizens accessing USDA agency resources online
eAuthentication
USDA @ eAuth

= |
_ U.S. DEPARTMENT OF AGRICULTURE

USDA usDA Employee/Contractor N
| Federal employees and contractors working for USDA HOME | CREATE ACCOUNT | MANAGE ACCOUNT ~ ‘ HELP v

% 1";",.'- g s . %]
e
- i p Other Federal Employee/Contractor [ 7Y ] .
Tl kil o {111 Non-USDA federal agency employees and contractors 4 f '.‘ Customer Logln o

4 Need an account?

Not a Customer? Change user type

Select an option to continue

Login.gov > e a
Enter Login.gov User ID and Password N f.\:';,, ‘\%{‘v" gie e
4 PL N
B J s o

:_ ‘\‘_fu.‘ r = |
Warning R
Upon login you agree to the following information: a eAuth User ID >
3 - b Enter User ID and Password

» ‘YYou are accessing a U.S. Government information system, which includes (1) this computer, (2) this computer

Warning
14

Upon login you agree to the following information:
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https://Login.gov

USDA eAuthentication @ eAuth

sttt
S U.s. DEPARTMENT OF AGRICULTURE

«@® Customer Login o

Need an account?

Not a Customer? Change user type

. _ .

Login.gov >
Enter Login.gov User ID and Password

eAuth User ID >
Enter User ID and Password

Warning

Upon login you agree to the following information:

How to Register a new WBSCM account (Steps from the email)

Step 1. Create Login.gov ID and link to eAuth

This step is required only for public customers, vendors, and business partners
conducting business with USDA. Go to the USDA eAuthentication page, se-

lect Customer, then Login.gov option. You will be directed to the Login.gov web-
site.

You can access WBSCM with an existing Login.gov ID or create a new one:

a—t ylou atready Il'aUE aI” actvetogT F9°° {OStgrrimthyot e”l'.’tl”'g creden
irrgov-tBrritr o SBAeATtT—
b. To create a new Login.gov ID, choose Create an account; provide a unique email

address, establish multi-factor authentication, and return to eAuth to link the new
account with eAuth.

2/08/2024

w v ey

USDA eAuthentication i§ using
Login.gov to allow you to 4ign in to
your account safely and sgcurely.

v

[ Signin Create an account

Create an account for new users

Enter your email address

Select your email language preference
Login.gov allows you to receive your email communication in
English, Spanish or French.

O English (default)
O Espaiiol

O Frangais

I read and accept the Login.gov Rules of Use @
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https://Login.gov
https://Login.gov
https://Login.gov
https://Login.gov
https://Login.gov
https://Login.gov

Login.gov sends you a confirmation email to

your registered email

5

USDA

D LOGIN.GOV ===
eS|

Check your email

We sent an email to B
with a link to confirm your email address. Follow the link to
continue creating your account.

Didn't receive an email? Resend

Or, use a different email address

You can close this window if you're done.

D LOGIN.GOV

Confirm your email

Thanks for submitting your email address. Please click the link
below or copy and paste the entire link into your browser This
link will expire in 24 hours.

Confirm email address

https://secure.login.gov/sign_up/email/confirm?
_request_id=1fb21eb4-d1e9-4c76-8319-
4f6deb0fa349&confirmation_token=ye6PR5z1 gx1tUSz-dXn_

Please do not reply to this message. If you need help, visit
login.gov/help/

2/08/2024

Then you create a password for
Login.gov.

SDA

DLoGIN.GOV =2—=2
g

@ You have confirmed your email address

Create a strong password

Your password must be 12 characters or longer. Don't use
common phrases or repeated characters, like abc or 111.

Password

Confirm password

[ Show password

Password strength: Great

Password safety tips +

=Cancel sccaunt creation
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https://Login.gov
https://Login.gov

U LOGIN.GOV

Your Account
Add email address
Edit password
Delete account

Your authentication
methods

Add phone number

Add authentication apps

Add face or touch unlock

Add security key

Add federal employee ID

Get backup codes

Your connected accounts

2/08/2024

Welcome Randomemail@mine.com

€ Continue to USDA eAuthentication

Log into Login.gov and
click “"Continue to USDA

Your account

Email preferences

Email addresses

crystaldedgar@crystalshomemade.com

+ Add new email

Language

English

Password

Fhem kR

A

I
o
=

Edit

USDA eAuthentication

@l U.s. DEPARTMENT OF AGRICULTURE

HOME ‘ CREATE ACCOUNT | MANAGE ACCOUNT ~ ‘ HELP v

Link with Login.gov @
Login.gov must be linked to an eAuth account to use it with USDA applications.

O Use an existing eAuth account to link to my Login.gov account. 9

eAuthentication”

Then to link Login.gov ID with the
eAuth system, choose “Continue
without linking to an existing
eAuth account”. This establishes
an automatic link to a new eAuth
account.

@ eAuth

Cuntinue without linking to an existing eAuth account. <

17



The last part is following “Step 2" in the “Register USDA WBSCM User Account Email.
Then clicking on the unique link to access the “"WBSCM Rules of Behavior” page.

Step 2. Register WBSCM Account

This one-time st2p must be completed by all users to access WBSCM. Ta register your new WBSCM account, click on the link below and log in uzing your Login.gow or PIV/Lincpass credentials
based on your user type. This link iz unigue to your WEBSCM account and should not be shared with others.

ortal. whscm.usda, | nit&token=euvyGnLWgSK44deTodVYZvEYH2F 1 g

= x13bEDDnXL
[Copy and paste the link abowve in your Web Browszer, if you encounter issues.)

Follow the system prompts to sccept the Rules of Behavior 2nd access WBSCM. This completes the WEBSCM registration process.

Mote: An active Login.gov D or FIV/Lincpass can be linked to more than gne WEBSCM account. If you have an existing WESCM zccount, be sure to sign out of any active WESCNlsessions and
close the browser before registering a new scocount. If you have multiple WBSCM accounts, you will be prompted to select which one to use when logging into WEBICM.

Be sure to Bookmark WBSCM for future convenience: https://portal.whscm. usda.gov/

If you have any questions, please contact your user administrator: cedgar@sde.idaho.gov
You may zlzo contact the WESCM Service Desk st whscm. servicedesk@caci.com or czll 377-WESCM-4U (577-927-2548)

Links in this email
USDA sAuthentication Page: https:/ fwww eauth usda gow/eauth/b/usda/lozin
WBSCM Production Portal: hittps://portal. whscm. usda. gow/

U DA United States Department of Agriculture
== WBSCM User Validation
|

WBSCM Rules of Behavior

Rules of Behavior .
(Version 1.0)

Web Based Supply Chain Management (WBSCM) participants must understand and agree
to their information security responsibilities to be allowed access to the WBSCM
system. WBSCM rules of behavior for all participants include, but are not
limited to, the following:

# 1. Participants shall understand and comply with United States Department of
Agriculture (USDA) policies and procedures, and with federal, state, and local
lawis.

3. Users shall protect their UserIDs and passwords from disclosure. X

| éubmit |

Please review the WBSCM Rules of Behavior. Clicking Accept will continue the validation process.

After you click submit, you will then be logged into WBSCM.

18
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WBSCM for a Current User prior to 2022

1. Keep user name and password in a safe place where you can
access it. Idaho Department of Education does not maintain the
information and security questions you need if you forget how to

log-on. WBSCM

2. Find the WBSCM APPLICATION LOGIN tile on the USDA Foods
& Processing webpage.

APPLICATION LOGIN

3. Make sure to Login in as a eAuth User ID

«a» Customer Login @

Meed an account?

Not a Customer? Change user type

Select an option to continue

Login.gov
Enter Login.gov User 1D and Password

a efAuth User ID
Enter User ID and Password

2/08/2024


https://www.sde.idaho.gov/cnp/usda/

If you Forget.......

«g» Customer Login

= Back to login options
a eAuth User ID
Enter User ID and Password
User D Forgot User ID

Password Forgot Password

|:| Show Password

The State agency will not have your Login Information!
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Running an Entitlement Summary

Log into WBSCM

Click on the “Reports” tab at the top of the page

Click “Entitlement: Management” in the left-hand column .
Click “Entitlement/Bonus Summary Report”

b=

USDA United Sta artment of iculture
" Web Based Supply Chain Management

Back History Favoritez Personalize

Home Cperations Admin Repo Help

Order Processing

M Reports = OCrder Proc: =_ Entitlement Management = Enfitlement’'Bonus Summary Repori

Entfitlernent M. nent . 2

- Enfifiement/Bonus Summary Report Welcome to Entitlement/Bonus Summary Report

RA Enfitiement/Bonus Detail Report All required fields are marked with a red asterisk (). Dates are formatted as: MM/DDMYYYY.

SDA Enfitlement/Bonus Detail Report Search Criteria
Domestic Price Support Report (ErExecute % Reset | Printto PDF | [i]
Domestic Ship-To Contacts Report 3 [ Sho
Material Outlay Report * Program: & | @l o
Multi-Food Received Shipment Report * Program Year. <» |:| To |:| =53
Multi-Food Requisition Report SDARegion Code: | |7 o

- = 9
Mational Warehouse Delivery Schedule RA{SDA Number: | -3
Sold-ToState: & [ [T To =
Order Status Report
NOTE:

Processing Status Report For dizaster funding that spans multiple program years, the values are reported in the program year that the disash
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IMPORTANT NOTE

Program Year is the second half of any school year (i.e., SY24-25 would be Program Year 2025)

5. Fill in “NSLP” for the Program
6. Fill in the Program Year (for example 2025 for school year 2024-2025)
7. Click “Print PDF Output” or you can click “Execute” and it will open in WBSCM.

USDA uniteds me
“‘ Web Based Supply Chain Management m

Back History Favorites Personalize

Home Operations Admin Reports Help

Order Processing

4 Reports = Order Processing = Enfilement Management = Enfittement/Bonus Summary Repori

Enfitlement Management

Welcome to Entitlement/Bonus Summary Report

RA Entitlement/Bonus Detail Report All required fields are marked with a red asterisk (*). Dates are formatted as: MM/DDMNYYY.

SDA Entitlement/Bonus Detail Report 7
Domestic Price Support Report (B Execute % Reset | Print to PD

Domestic Ship-To Contacts Report & Show
- 5
Taterial Outla ort -
HRED * Program: [&5] |MSLP [ul] =
Multi-Food Received Shipment Report =p veall IE= (2024 Ti
rogram Yea| | < 6 o o
Multi-Foed Requisition Report SDA Region Codf: <> =43
- = =
National Warehouse Delivery Schedule RA ( SDA Mumbffr: [E5] |4000451 =
Sold-To siffe: & To >
Order Status Report
NOTE:
Processing Status Report For disaster fufding that spans multiple program years, the values are reported in the program year that the disaster

Received Shipment Report

Be sure to place the correct Program Year for your future forecasting of Entitlement.

2/08/2024

22



IMPORTANT NOTE: Continued

The options and views when you click “Execute.” This is an option to Export the report to Microsoft Excel versus a PDF.

me

Operations

Admin

Her Processing

4
Entitlement Management

+ [Enftilemeni/Bonus Summary Report
RA Entitlement/Bonus Detail Report
SDA Enfitlement/Bonus Detail Report

Demestic Price Support Report

Reports

Help

i

n Reports Help

Reports = Order Processing = Entitlement Management = Enfitliement/Bonus Sum

Reports = Order Processing =

4

Entitlement/Bonus Summary Report
¢ GoBack | [&|PrinttoPDF | [1]

View: | ENTITLEMENT_SU. .. | Export

Entitlement Management = Enfitlement/Bonus Sum

Entitlement/Bonus Summary Report
@2 GoBack | [&Printto PDF | []

2/08/2024

AL & | EslEDRLYy SRR iew: [ENTITLEMENT_SU... |*| | Export .
Domestic Ship-To Caontacts Report NSLP 4000451 1D Dept. of Education BOISE i
P! i Program - SogTIES Export to Microsoft Excel bold-To City
Material Outlay Report 4
pport HSLP 4000451 1D Dept. of Egffcation BOISE
Multi-Food Received Shipment Report Fl
Multi-Food Requisition Report It Report
Llatinnal \Aiarel s
EUUELRETRE LIS MSLP 4000451 1D Dept. of Education EBCISE D 2024 11,111,756.00 0.00
Repaort 4 3
ved Shipment Report
isitic —_— - i
3 AutoSave (@ off) export20230222111859 v > Search & - =] X
use
port File Home Insert  Page Layout Formulas Data  Review View  Autormate Help  Acrobat | = comments | W&
N - - - - -
fent Ig = s
Create Preferences Create Create and Create PDF and
pdon FDF and Share Send For Review Run Action
=& Create Adobe PDF Create and Share Review And Comment  Create and Run Action ~
pirag
Al v fx  Program v
|ditie|
A B s D E F G H | -
s Re
1 |Program _|Sold—Io Party Sold-To Name Sold-ToCity  Sold-ToState  Program Year Beginning Balance DOD Fresh Amount Ent. Order Total '
g 2 |NSLP 74000451 1D Dept. of Education BOISE 1D '2024 11,111,786.00 0.00 562,008.08
3
4
5
7]
= v
Data 4 S »
Ready T Accessibility: Good to go C& Display Settings B I -—a—+ 100%
T




8. Click “Open file”

The file may open in your browser on a new tab,/ [

B Office 365 o OTIS == SCO (% SDE

LJ_SDA United Stat

sl \eb Based Supply Chain Management

Back History Favorites Personalize

Home Operations Admin Reports

Jrder Processing

4
Entitlement Management

EntiflementBonus Summary Report

RA Entitlement/Bonus Detail Report

SDA Enfitlement/Eonus Detail Report
Domestic Price Support Report
Diomestic Ship-Te Contacts Report
Material Outlay Report
Multi-Food Received Shipment Report
Multi-Food Requisition Report
Mational Warehouse Delivery Schedule

Oirdor Clatan Mannd

2/08/2024

% CNP Resource Cent...

IMPORTANT NOTE: Continued

Jo

o] | i USDAFoodsT: x\ W Entitlement/8Bc X | @ EntitlementBor X

s 5CO % SDE

usda nondiscri X

edgar/Downloads/EntitlementBonusSummaryReport_2

% CNPResource Cent.. [] CACFP [ USDA

-+ 9

[0 cacre [ usDa

Help

Reports > Order Proceszging > Enfitlement Management > Enfitement/Bonus Summary Report

Welcome to Entitlement/Bonus Summary Report
All required fields are marked with a red asterisk (*). Dates are formatted as: MM/DDMNYYY.

Search Criteria

(B Execute ) Reset | Print to PDF | [5]

Downloads Poa -

o EntittementBonusSummaryReport_20230222.pdf

| run e uplion

[By Show Variants

* Program: =||NSLP || (=53

= Program Year: T[] =
SDA Region Code: =
RA/SDA Number: Lo
Sold-To State: ol @A=

24



Viewing Entitlement Summary Report Details

{ome Cperations Admin Reports

rder Processing |
a &
Enfitlement Management

» EntilemeniBonus Summary Report

R4 Entitlement/Bonus Detail Report

SDA Entitlement/Bonus Detail Report
Domestic Price Support Report
Domestic Ship-Te Contacts Report
Material Outlay Report
Multi-Food Received Shipment Report
Multi-Food Requisition Report
Mational Warehouse Delivery Schedule

Order Status Report

Draraceinn Statie Dannrt

**Note: The first page of the report is not important,
scroll to Page 2 for the summary.

2/08/2024

= 2 | ofz Q - +

i} @ EntitlementBonusSummaryRepe X | =+ -

G m (D) File | C/Users/cedgar/Downloads/EntitlementBonusSummaryReport_2023022.. S 75 7=

BS Office365 (oo QTIS == SCO % SDE % CNPResource Cent.. [ CACFF [ USDA

o

Paga 1 [ af 2 ) Wed. 02/23/2023 11:35:03 £8F

Entitlement/Bonus Summary Report

So0ld-To Program|Year|Bag. Ent. DOD Fresh Ent. Order Ent. Ending Bonus Order |(Bonus
Balance Amount Total Pounds Balance Total Pounds
4000451 HELP 2024 511,111,786 50 $562,008 469,212 510,549,778 50 o

ID Dept. of

Education
BOISE, ID

1 Record(s} /

The dollar amount of USDA Foods
your school/organization is
entitled to for this year.

' \3z,008 469,212 $10,

The amount of
entitlement

The amount you spent on

seasonal produce during

the previous WBSCM
ordering period.

remaining for you
to spend.
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Entering an Order in WBSCM

Once you have planned your order based on available estimated entitlement
and filled out the WBSCM Forecasting Worksheet, you’re ready to log into WBSCM
and place requisitions for USDA Foods. Use the WBSCM tile found on the Idaho USDA
Foods & Processing webpage to be sure you are logging in directly to WBSCM.

Tip: You may want to consider setting aside a designated amount of time with limited interruptions in order to
successfully place orders in WBSCM. Please keep in mind WBSCM will log you out after a few minutes of
inactivity so make sure you are actively working in the system during the ordering process.

There are no limitations on the amount of orders that can be placed in WBSCM. Therefore, the State Agency (SA)
recommends placing multiple small orders by product category and storage type; this will help you avoid
selecting the wrong delivery location. For example, place all orders for frozen fruit in a single session and
proceed to order completion (this order would be delivered to Americold). Next, go in and place your orders for
canned fruit, again you will need to complete the order (this order would be delivered to Northwest
Distribution). By following the State agency recommendation, you will avoid the frustration of being timed out
and losing everything in your cart and having to start over and potentially selecting an incorrect delivery location.

You will know an order has been successfully completed in WBSCM once you receive the “Confirmation of
Receipt” page.

Once all orders have been placed, the State agency recommends running a WBSCM requisition status report to
ensure that no orders have been overlooked.
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Domestic Order Entry

USDA United States [

Home Operations — Admin Reporis Help
Order Processing Complaint Adminisiration Recall Administration
Operatioms = Order Processing = Order Management = Domestic Order Entry

File UploadsTDownloads
Iﬂv Transactions Catalog | Entitlement

Catalog Maintenance 1

Orcer anagement &

Consclidate Requisitions

Domestic Order Enfry T ISP
[+]sFsSF I Entitlement
Full Truck Load and Tram. .. [-IMNSLPE
o [-1Direct Delivery
Redistribute Crder Quant. .. [-1Meat
Entitl t
Returned FNS Orders elpoutiny Overview
Entitlzrment Management E:}EzgetatﬂEE Quamtity

[+]1B=ans (Cannad and Dry)

Shipment Receipts [+ ]Fruits {Cannad, Dried, Fresh, Frozen)

L 1
MY Delivery Calendar [+]Iuice [=:]
[+ ]1Dairy
[+]Grains L 1
[+ ]Pasta/Rice L=
[+ ]1Flour
[+]0ils L 1
[+ ]Peanut/Sunflovear ==
[+ ]Processing Diversion I:I
[+]TM_MS =
[+]TM_SF
S E—
=]

* Select “Operations” tab at the top of the page
*  Select “Order Management” from the navigation pane on the left
*  Select “Domestic Order Entry”

2/08/2024
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Operations = Order Processing = Order Management =

IﬂvTransactiDns Catalog | Entitlem

Product Catalog

Quick Search

IE Extended Search

[+]nste

[+]5FsR

[+INSLP o 1
[+]TM_NS

[+]TM_SF

[+]TM_NI

Catalog Selection

Operations = Order Processing = Order Management =

IﬂvTransactiDns. Catalog | Entitlen
Product Catalog
Quick Search

E| Extended Search

[+]NSIP

[+]5F3P

[-]NSLP 2
[+]Direct Delivery %0
[+]Processing Diversion

[+]TM_NS

[+]TM_SF

[+]TM_NI

Operations = Order Processing = Order Management

Catalog | Entitle

Iﬂv Transactions

Product Catalog

F | ExTIenoed oearcn

[+]NSIP
[+]SFSP
[-INSLP
[-|Direct Delivery
[+]Meat g 3
[+]Poultry
[+]Fish
[+]Vegetables
[+]Beans {Cannad and Dry)
[+]Fruits {Canned, Dried, Fresh, Frozen)
[+]Iuice
[+]Dairy
[+]Grains
[+]Pasta/Rice
[+]Flour
[+]oils
[+]Peanut/Sunflower
[+]Procassing Diversion
[+]TM_NS
[+]TM_SF
[+]TM_NI

Select “NSLP” to place orders for the National School Lunch Program or “TM_NS” to place orders for the Trade Mitigation

Program (TM or Trade Mitigation may not be applicable during the current ordering cycle)

2/08/2024

Select “Direct Delivery” or “Processing Diversion”
Select the appropriate product category (e.g. Meat, Poultry, Fruits, etc.)
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Operations I> Order Processing = Order Management =

I My Transactions Catalog | Entitlen
[+]nSIP
[+]sFsP
[-INSLP

[-]Direct Delivery

[-IMeat 4
Entitlement (i mm—
[+]Poultry
[+]Fish
[+]vegstables
[+]Beans (Canned and Dry)
[+]Fruits {Canned, Dried, Fresh, Frozen)
[+]luice
[+]Dairy
[+]Grain=
[+]Pasta/Rica
[+]Flour
[+]ails
[+]Peanut/Sunflovrer
[+]Procassing Diversion

[+ITM_NS

[+ITM_SF

[&]TM_NI

*  Select “Entitlement”
Products will be displayed as shown

Display of Products

Operations > Order Processing = Order Management = Domestic Order Entry

Iﬂv Transactions  Catalog

| Entitlement

Transaction in Process

Full Screen | Opfions *

Product Catalog

[#]NSIP
[+]sFsp
[-INSLP
[-]Direct Delivery
[-IMeat
Entitlement

[+]Peznut/Sunflower

[+]Pracessing Diversion
[4]TM_NS
[4]TM_SF
[4]TM_NI

‘bsemb2b/cataloa/cateqorielnPath.do?key=0/06F... |

I Entitlement

This is where all products

in the chosen category
will be displayed

Overview
T (nx‘.:.c?;f:—h::ea)
I [ S
I, [ S
S,
I [ S,

Ry 100158
cs (MELP / Entitlzment)

Praducts Dar Dana | Al ¥

Product
Prica Delivary Period
Name

BEEF 100% PTY 85/15 FRZ 2.0MMA 07/01/2020 -
CTN-40 LB 11138 UsD 06/30/2021
BEEF 100% PTY 90/10 FRZ 2.0MMA 07/01/2020 -
CTN-40 LB D 06/30/2021
24" 07/01/2020 -
BEEF CAN-24/24 OZ 13872 UsD 06/30/2021
R e 07/01/2020 -
BEEF CRUMBLES W/SPP P¥G-4/10 LB | 151.66 USD 06/30/2021
- 07/01/2020 -

NE 7 -
BEEF FINE GROUND FRZ CTH-40 LB 108.536 UsSD 06/30/2021

* If you see the message indicating “no products found” it is because you have not chosen “Entitlement”

2/08/2024

Order
Due
No Later
Than

04/22/2020

04/22/2020

04/22/2020

04/22/2020

04/22/2020

Full-
Truck
Load
Quantity

550.000
550.000
1000.000
1000.000

1000.000
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Choosing Products

Operations > Order Processing = Order Management = Domesfic Order Entry

Catalog | Entitlement Transaction in Process

I My Transactions

Full Screen | Options

Product Catalog

Select shopping cart
- F
[+]InsIP icon or Product name.
T [+Isfse L
[-]NSLP
[-]Direct Delivery ik
[-]Maa_l: ) |
Entitlement
[+]Faultry D'E";[
LAESD Droduct Number
[+]vegetables s L Program / Sub-Area)
[+]Beans (Cannad and Dry) ("4
[+]Fruits (Canned, Dried, Fresh, Frozen) [ | reg 11034 BEEF 100% PTY 85/15 FRZ 2.0MMA
[+ ]uice = {NSLP / Entitlement) CTN-40 LB
[+]1Dairy
[+]Grains [ ] m t10sss BEEF 100% FTY 90/10 FRZ 2.0MMA
[+]Pasta/Rice s (NSLP / Entitlement) CTN-40 LB
[*]Flour = 100127
[+]ails |:| = ) BEEF CAN-24/24 OZ
[+]Peanut/Sunflovier S (NSLF/ Entitlamant)
[+]Processing Diversion I:l

[+#]TM_NS = ?:_gig':, Entitlement) BEEF CRUMBLES W/SPP PKG-4/10 LB

[+]TM_SF

i — I

= (NSLP/ Entitlement) BEEF FINE GROUND FRZ CTN-40 LB

bscmb2b/cataloa/cateqorielnPath.do?key=0/06F... |

-

Praducts Per Pane

al v

111.38 UsSD

123.90 USD

136.72 USD

151.66 UsSD

108.56 UsD

Order Full-
i N Due Truck
Delivery Period No Loer pruck
Than Quantity
07/01/2020 - 0a/22/2020| 950000
0&/30/2021 1
07/01/2020 -
06/20/2021 04/23/2020 950.000
07/01/2020 - | L1 oo 1000.000
06/20/2021 X
07/01/2020 -
oefzn/2021  D4f22/2020 1000.000
07/01/2020 = p4/22/2020  1000.000
08/20/2021 X

*  Find the product you want to order and either select the shopping cart icon or the product name hyperlink
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Quantity and Delivery Date

COperations = Order Processing = Order Management = Domesfic Order Entry

Iﬂv Transactions Catalog | Entitlement Transaction in Process

Product Catalog

- { Return to: Entitlement
[+]MSIP
[+]sFSP I Product Details
[-]MSLP
[']'3"'“5":'t E:E“VEW Product Number: 100158
— EaEntmement Mame: 2EEF FINE GROUND FRZ crl—an
[+]1Poultry LB
E:}*T:;etables Price: 108.96 USD
[+]Beans {Canned and Dry) Full Truck Load Quantity: 1000.000
[+]Fruits {Canned, Dried, Fresh, Frozen) s
[+]uice
[+]Dairy
[+]Grains
v
[+]oils 07/15/2020 Il [| |
[+]Peanut/Sunfloveer
[+]Processing Diversion |U_|".l'31|"2ﬂ2ﬂ | [ | | |
[£]TM_NS
[+]TM_SF 08/15/2020 | [ | |
[+ITM_NI 08/31/2020 || || |
|

lnarMconIn I I

e  For this example Beef Fine Ground Frz was selected
e This is where the WBSCM Forecasting Worksheet you used to plan for your WBSCM orders comes into play
e Enter the desired quantity and delivery dates you selected on your forecasting worksheet for each item you want
delivered to the State warehouse or manufacturer for further processing
. Enter Case quantities for all Direct Delivery Products and enter Total Number of Pounds needed for all Raw Bulk
Material being sent to a Processor.
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Move to Cart

Operations = Order Processing = Order Management = Domestic Order Entry

IMv Transactions Catalog | Entitlement Transaction in Process
[T UL AT [UE L2021 [ |
[12/115/2020 ||04/2212020 I |
01/15/2021 | [04/22/2020 || |
B 01/31/2021 04/22/2020
[+]NSIF
[[’f}f‘FSELg 02/15/2021 | [04/22/2020 || |
[-1:Eim D, 02/28/2021 | 0412212020 I |
Entitlament 03/15/2021 | [04/22/2020 || |
i 03/3172021 | 0472272020 I |
[+]Vegatabl
e 04/15/2021 | [04/2212020 I |
EHJFn_ms (Canned, Dried, Fresh, Frozen) 04/30/2021 | [04/22/2020 || |
LIICE
[+]Dairy 05/15/2021 | [04/22/2020 I |
e [05/31/2021 | [D422/2020 I |
- 06/15/2021 (042212020 | |
I e 06/30/2021 | [04/22/2020 | |
[+ ]Processing Diversion
[+]TM_NS I
[+]T™m_SF . - -
MR Move to Cart e

*** NOTE: The dates are only an example of what you will see on this screen.

e  Once you enter the appropriate cases for direct delivery items or pounds for processing diversions select “Move to Cart”
o  “Itis best to enter requisitions strategically so you make sure to order cases for all Direct Delivery Products and
enter requisitions as pounds totals for all raw bulk materials to processors”
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View Cart

Order Processing ~ Compiaint Adminisiraion  Recall Administration

Full Screen || Optio

, O > Order ing > Order > Domestic Order Entry
File Uploads/Downloads
Immmms Catalog | Entitlement [} view cart: 1 Item(s) to the value of 98.95 USD
rEIE
Consolidate Requisitions
« Domestic Order Entry ) : N
: Quick Search ] | entitiement
= S
) : E Extended Search
Retumned FNS Orders Overview Product
: : S Product Number Price Delivery Period e s mu;rod
Entitlement Management e (Program | Sub- Neitia Mo Later Than Quantity
Shipment Receipts ey . B
5 lvery 1 s
100154 BEEF COARSE GROUND 04/01/2020 - 03/31/2020 -
[-IMeat e . e 2.42 USD 42000.000
B LB (nsLe /S ) RZ CTN-60 LB 11/15/2020 10/15/2020
Bonus [ ] 100134 BEEF CRUMBLES W/SPp 08/01/2020 - 07/15/2020 -
[+]Poultry R (NSLP / Entitiement) PKG-4/10 18 8 LS 11/15/2020 10/15/2020 1000000
[+]vegetables
+]Fruits (Canned, Driad, Fresh, Frozen 100168 BEEF ROAST ROUND FRZ 02/01/2020 - 01/15/2020 -
{d_,,:‘iloe ¢ ) B (NSLP / Entitiement) CTNi-38-42 LB 26000 USH 06/30/2020 06/01/2020 INNT0088
[+]Dairy ] .
. L R=d 100193 PORK PICNIC BNLS FRZ 03/01/2020 - 02/15/2020 -
EI%S'.::’ R & (5 | nsLP / Entitierent) CIN-60 LB AL 03/15/2021 01/15/2021 hLrR iy
[+]Processing Diversion

—
Products Per P Al

*  Each line with a delivery period selected will count as a single item in the cart

* Asitems are added to the cart you will notice that the quantity and value will increase as shown above in “View Cart”

*  You can continue to add items from the current category

*  Once you are done adding items click “View Cart” to continue and process your order

*  WARNING: DO NOT go back and choose Domestic Order Entry from the navigation pane on the left side of the screen

otherwise your cart will be emptied and you must start over

2/08/2024
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Choosing Correct Delivery Location

Home Operations Admin Reports Help

Order Processing Complaint Administration Recall Administration

= Operations > Order Processing > Order Management = Domesfic Order Eniry Full Screen || Opti
File Uploads/Downloads I My Transactions Catalog | Entitlement [E view cart: 2 Ttem(s) to the value of 296.85 USD
4 Order: In Process
) Moo '
Sold-To: 4000451 »
Order Management Total Net Price: 296.85 USD
Customer Number: 4000451 4
Consolidate Requisitions Search For Orders ﬂ Organization: ID Dept. of Education B
X Status Open ﬂ Your Reference: |
+ Domestic Order Enfry rantad By Myself V] Your Description: 1
Full Truck Load and Transfe... Crauticn Dute Since Yesterday V] Default Delivery Settings For Items =
o T ., = Delivar To: 5000915: NORTHWEST DISTRIBUTION SERVICE INC, EMMETT, ID ~ 8
edistribute Order Quantities i
— To ch the desti Itiple line items; 1) Choose a destination above, 2) Check the "mllwr -To Selection™ clmdnbo:: for
o those line items to be v.lpd-ltnd. 3) Click "Update” (Tip: to update all line items, check the ch from the
Returmned FNS Orders
table header row below to check all items).
Entitiement Management m To change he)déﬂnahon on mdwidual line items; 1) Expand the line items display below for a line item, 2) Select the new
Shipment Receipts Once you have selected the update button and the line items that you selected have been updated, the Deliver-to at the header level
will be blank.
NW Delivery Calendar
Requested
Te =
[+] mtem k| Dot QY ] P = Description User Status Delivery L"‘."p‘?"e
== Area Dat mit Price
BEEF 1
lz‘ 100 : 100134 |1 cs MNSLP Entitlernent gﬁg;lpﬂLES Ready for Approval ﬂ 08/15/2020 247.38 IJSES::BEDE:IEI

*  Northwest Distribution is the State’s contractor for storing and delivering USDA Foods

*  All WBSCM orders for dry and refrigerated items should be directed to Northwest Distribution Service, Emmett, ID (5000915)
as the appropriate delivery location

*  All WBSCM orders for frozen items should be directed to the subcontractor Americold Corp, Nampa, ID (5000620)

*  Processors for diverted foods have their own warehouses

*  Please reference the WBSCM Forecasting Worksheet for correct delivery locations of bulk products for further processing
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Assigning Delivery Location

Home Operations Admin Reports Help

Order Processing Complaint Administration Recall Administration

Operations > Order Processing > Order Management = Domestic Order Entry

Full Screen || Opti
File Uploads/Downloads IMM Catalog | Entitlement = View Cart: 2 Ttem(s) to the value of 296.85 USD
2 Order: In Process

Catalog Maintenance T ——— I
it Toc OEaL Total Met Price 296,85 USD

‘ ,m n‘mm ota H o
‘Customer Number: 4000451

Consolidate Requisitions Search For Orders ‘Organization: 1D Dept. of Education

Your Reference: |

D P Status Open
« Domestic Order Entry
Created By Myself

9
Your Description: |

[<l [<] [<] [<]

Full Truck Load and Transfe... Craation Date Since Yesterday Default Delivery Settings For Items =
Daliver To: 5000915: NORTHWEST DISTRIBUTION SERVICE INC, EMMETT, ID w |
Redistribute Order Quantities ID Type Transaction v] e
To change the destination on multiple line items; 1) Choose a destination above, 2) Check the "Deliver-To Selection” checkbox for
those line items to be u ed, 3) Click "Update” (Tip: to ate ne items, check the "Deliver-To Selection” x from the
Retumed FNS Orders 2 hose | pdated, 3) Click "Update" ( all li heck the "Del lection" checkbox from th
m table header row below to check all items).
To ch the destinati individual line i 5 nd the line it di below for a line it the
Entitlement Management To change 3&) dﬁn:‘?o:‘ ?n:‘n ividual line items; 1) Expa & line items display W a line item, 2) Select e
Shipment Receipts ‘Once you have selected the update button and the line items that you selected have been updated, the Deliver-to at the header level
N will be blank.

To Requested 5
|z| Item Selectin, Product Quantity Unit Program ios Description User Status Delivery Td_al m
oy Area Dat Unit Price
|-
BEEF ]
|E| 100 : 100134 (1 cs NSLP Entitlernent EfgngLES Ready for Approval LI 08/15/2020 syl

247.38 USD / 1001

* Select the “Deliver To” location from the drop down menu

For items going to the same delivery location you would only need to select the “Deliver to Selection” check box one time (this is
why the SA strongly recommends placing orders for all items going to a single location)

If you have multiple delivery locations for frozen, dry and/or further processing in your order you will need to check each box
individually next to the item under the “Deliver-to Selection” category, as well as making sure you choose the correct “Deliver To”
location from the drop down menu up above, followed by “Update” in the lower left corner

It is possible to place an order with multiple delivery locations, however, the Stage agency does not recommend this practice
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Update Quantity or Delete Items

mnsuauun PRl AU cauwnl
Operafions > Order Processing > Order Management = Domestic Order Entry Full Scres
I My Transactions Catalog | Entitlement [F view cart: 2 Ttem(s) to the value of 296.85 USD

Your Referenca: | |

Your Description: | |

Default Delivery Settings For Items

Deliver To: 5000915 NORTHWEST DISTRIBUTION SERVICE INC, EMMETT, ID ﬂ
To change the destination on multiple line items; 1) Choose a destination above, 2) Check the "Deliver-To Selection” checkbox for those line items to be updated, 2) Click
I "Update" (Tip: to update all line items, check the "Deliver-To Selection™ checkbox from the table header row below to check all items).

To change the destination on individual line items; 1) Expand the line items display below for a line item, 2) Select the new destination, 2) Click "Update™.

Once you have selected the update button and the line items that you selected have been updated, the Deliver-to at the header level will be blank.

Deliver-
To . 2 Sub- s Requested Delivery Total Price -
lz‘ Ttem SEIEE?W Product Quantity Unit Program Pl Description User Status Dat Unit Price 1
: BEEF CRUMBLES W/SPP PKG-4/10 % 98.95 USD
= | 100 [] 100134 s NSLP  Entitlement "o Ready for Approval [V | 08/15/2020 T Eatusercd
. BEEF CRUMBLES W/SPP PKG-4/10 T 197.50 USD
[ | 200 [] 100134 cs NSLP  Entitlement ‘o Ready for Approval v 08/31/2020 v e L

[ Updte [ [ Add more to order [ Cancel [ order |

*  You can change the quantity of the cases ordered here but you can’t change the quantity to zero
* If you realize that an error has been made or you don’t want to order an item listed, you MUST delete the line by selecting
the check box under the trash can icon on the right side of the header bar
*  You must select the “Update” button each time an item is deleted or a change is made to the quantity
* By failing to select “Update” your changes will not be saved
* If no quantity changes are necessary and requested delivery dates are correct select the order button
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Add More to Order

IS W FRELE MU O S
Operations > Order Processing > Order Management = Domestic Order Entry Full Scre
I My Transactions Catalog | Entitlement [ view cart: 2 Ttem(s) to the value of 206.85 USD
Your Referanca: | |
“our Description: | |
Default Delivery Settings For ITtems
Dieliver To: 5000915: NORTHWEST DISTRIBUTION SERWICE INC, EMMETT, ID bl
To change the destination on multiple line items; 1) Choose a destination above, 2) Check the "Deliver-To Selection” checkbox for those line items to be updated, 3) Click
"Update" (Tip: to update all line items, check the "Deliver-Te Selection” checkbox from the table header row below to chedk all items).
To change the destination on individual line items; 1) Expand the line items display below for a line item, 2) Select the new destination, 2) Click "Update".
Once you have selected the update button and the line items that you selected have been updated, the Deliver-to at the header level will be blank.
Deliver-
To v : Sub- S Requested Delivery Total Price a
IE‘ Item &leﬁﬂm Product Quantity Unit Program FEEE Description User Status Dat Unit Price i
= BEEF CRUMEBLES W/SPP PKG-4/10 h = 98.95 UsD
= | 100 [ 100134 cs NSLP | Entitlement - Ready for Approval [ v | 08/15/2020 T
3 BEEF CRUMELES W/SPP PKG-4/10 197.90 UsD
=] | 200 [1 10134 cs NSLP  Entitlement o Ready for Approval [ v 08/21/2020 e

[ Add more o order [ Cancel (i order |

If you want to add additional items from the same product category to your order, choose “Add more to order” button
DO NOT go back and choose Domestic Order Entry from the navigation pane on the left side of the screen, otherwise

your cart will be emptied and you must start over
If the items listed are correct proceed with submission by selecting the “Order” button
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Review Your Order

e Review your order
*  Are quantities correct?
* Didyou select the correct delivery location?
* Didyou hit “Update” after making changes?

38
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Proceed with Order

i)
S

)
j%‘l
!

22
n °

T

If all steps have been completed, submit the order!
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Order Prompt Before Completion

= Order Processing = Order Management > Domesfic Order Entry

k My Transactions Catalog | Entitlement 5| View Cart: 2 Item(s) to the value of 296.85 USD

3) Click "tindota”

Transactions Message from webpage X

il Search For | Orders [v]
» Domestic Ordes Entry = Do you really want to send the order?
: : Created | By Myself
uested
; i Sub- Total Price
| ID Type | Transaction Pleatel
© | [ [ | [ [ [ BEEF
Go F 100 ] |woias [1 Jcs NSLP  Entitlement ﬁg;‘:‘fs | Ready for Approval [V ] 08/15/2020 zwasusga.fsfugsi_g
PKG-4/10 LE
BEEF
CRUMBLES | 197.50 USD
& 20 [] (w0138 [2 Jcs NSLP  Entitlement Lo Ready for Approval [V] 08/31/2020 . 2 en' /100 18
PKG-4/10 LB

A more o e

*  Click OK to process your order
* If you hit cancel all items will be removed from the shopping cart forcing you to have to start over
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Confirmation of Receipt Page

I Confirmation of receipt

Sold-To: 4000451

Order: 1000364752 from 03/25/2019 14:12 Total Net Price: 5,927.17 USD
Customer (Number):  A-ISDE Unallocated (4009858)

Your Reference:

Your Description:

. . User Total Price
Item Item Details QTY Unit o s Unit Price
100352 : CARROTS FRZ CTN-30 LB
. 5000620: AMERICOLD
Delivery Point: Ready for $5,927.17 USD
100 - g CORP, NAMPA, ID , NAMPA, ID 391.000 CS Approval | 50.53 USD / 100 LB
Dg?:?"'te CIVETY 08/15/2020

* If you don’t get this confirmation page you have not completed your order

* If after reviewing the confirmation page you notice an error, please contact USDAFoodsteam@sde.ldaho.gov
immediately to have your order declined

*  Print the confirmation page for your records

2/08/2024


mailto:USDAFoodsteam@sde.Idaho.gov

Running A Requisition Status Report

The Requisition Status Report shows school’s the current status of their order. It can be used to see if ordered items
have been submitted to USDA or cancelled, if delivery dates have been changed, or if items have been delivered to

the warehouse.

2/08/2024

Home Operations

Order Processing

Entitlement Management

Admin

Demestic Price Support Report

Domestic Ship-Te Contacts Report

Material Outlay Report

Multi-Foed Received Shipment Report

Multi-Food Requisition Report

Reports

Mational Warehouse Delivery Schedule

Order Status Report

Processing Status Report

Received Shipment Report

Redistribution/Redonation Detail Report

Stocks at Subcontractor

Value of Commodities Received - RA

Value of Materials Received - Domestic &

Value of Materials Received - Multi-Food

Help

Reports > Order Processing >

Search Criteria

Requisition Status Report

Welcome to Requisition Status Report
All required fields are marked with a red asterisk (*). Dates are formatted as: MM/DDMNYYY.

(E» Execute % Reset | [ Printto PDF | [1)

Program:

Req. Delivery Date:
Material:

Sold-Te Party:
Ship-Te Party:
Region:

Req/Redist. Number:
Reg/Redist. Doc. Type:
Req/Redist. # Status:
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Sales Order Number:
Purchase Order:

Shipment Receipt Date:
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Running A Requisition Status Report

1. After you log into WBSCM
2. Click on the “Reports” tab.
3. Under “Order Processing”, click “Requisition Status Report.”

History Favoritez Personalize

Home Operations Admin Reports Help
Order Processing 3 2
4 Reports = Order Processing > Requisition Status Report
Enfitlement Management
Demestic Price Support Report Welcome to Requisition Status Report
Domestic Ship-To Contacts Report All required fields are marked with a red asterisk (*). Dates are formatted as: MM/DDAYY'Y.
Material Outlay Report Search Criteria
Multi-Food Recsived Shipment Report & Execute % Reset | [E]PrinttoPDF | [i]
Multi-Food Requisition Report [ sh
’ DETEY Pragram: < | =] =
Order Status Report Req. Delivery Date: & [ & =
Processing Status Report Material: & | [a] To | T =
& - 2
T g ST © ®
ShipToPary. & ’»
Redistribuficn/Redonation Detail Report
Region: < ol 0 o
on Status Report Req/Redist. Number: ¢» N = =
Stocks at Subcontractor Req/Redist. Doc. Type: < (=53
) . =
Value of Commodities Received - RA ReqRedist #Staws: & [ [T o
Req. Enitle / Bonus: >
Value of Materials Received - Domestic &_._
Sales Order Humber: > ol a3 o
Value of Mteisls Received -t Food Furchase Order. o B ®
Shipment Receipt Date: ¢ o[ |E =
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Running A Requisition Status Report

2. Under “Search Criteria” Fill in the following information:

Enter” NSLP” for Program
Enter the dates for the school year in “Requested Delivery Date”, for example — if you only wanted to see a certain date frame

in a school year you would type the starting date and the “To” date (“02/20/2023” to “02/22/2023”’) or you can click the

\re mariced with 3 red asterisk (). Dates are formatted as: MMIDDIYYVY.

diamond  req pelvery Date: & [ next to the date box and select an optic£for the dates.  kequsiton status report

You do not need to fill in any of the other boxes.

SCHAVANI

=]
B
g
lo

History Favorites Personalize

Home Operations Admin Reports Help

Order Processing

4 Reports = Order Processing = Requisition Status Report

Entitlement Management
Domestic Price Support Report Welcome to Requisition Status Report
Domestic Ship-To Contacts Report All required fields are marked with a red asterisk (*). Dates are formatted as: MM/DDMYYYY.
Material Outlay Report Search Criteria
Multi-Food Received Shipment Report (Ep Execute % Reset | [&]Printto PDF | [i]
Multi-Foed Requisition Report E. Show Variants
Mational Warehouse Delivery Schedule
Program: ¢y [NSLP ] £
Order Status Report Req. Delivery Date: <> [02/20/2023 To |02/22/2023 o
Processing Status Report Material: ¢ | [l To [ O =
- - !
N Sokd-To Party: & 5
Ship-To Party ®
Redistribution/Redonation Detail Report
Region: & o[ & =2
¢ TN FE e R Req/Redist Number & ) = 7
Stocks at Subcontractor Req/Redist. Doc. Type: < o>
Value of Commodities Received - RA ReqRedist # Status: & [ [0 B

Req. Entitle f Bonus: <
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3. Click “Print to PDF.” This option creates a PDF document and does not require a printer. The file may open up in a new tab or in
the “Downloads” of your browser.

loox X | Requisition Status Report -WBS( X | [B RequisitionStatusReport 202302 X | (& CNP Resource Center/ ChildNu X | @ idaho child nutrition youtube ch- X | @8 Idaho Child Nutrition Programs - X | ~
File | Ci/Users/cedgar/Downloads/Requisitior t 20230 0(1).pdf
SCO % SDE % CNPResourceCent. [ CACFP [ USDA
— 4+ @ B | (b Pageview AN Read aloud Add text ¥ Daw v g Highligh
REYUISILIOTN DAus Report
Sold-To Sold-To Name
4000451 ID Dept. of Education
BOISE ID
Req./Redist.[Req. /|Delivery [Program|Ent.(E) |Order |UoM|Ship-To Material |Order Sales Order|Order
Order/Item |Redist.|Period Bonus (B) |Qty . value & Item # Status
Type Status
1000566992 Approved [07/15/2023 |NsLe E 912 [cs |5000915 100225 536,391.44 |5000803500  |Purchased
by SDA PEARS DICED
ZREQ TN [EX LT
SERVICE INC CAN-6/10
EMMETT 1D
1000566999 Approved [08/31/2023 [NSLR E 912 [cs (5000015 100225 $36,391.44 |5000803511 | purchased
by SDA NORTHWEST PEARS DICED
2REQ EX 1T
SERVICE INC CAN-6/10
EMMETT ID
2 Record(s) 1,824 §72,782.880

Sold-To
4009623

Sold-To Name

West Ada S.D.

4. The other option is to click “Execute” for a Microsoft Excel file.
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‘omestic Price Support Report
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‘omestic Ship-To Contacts Report

laterial Qutlay Report

lulti-Food Received Shipment Report

lulti-Foed Requisition Report

ational Warehouse Delivery Schedule

irder Status Report
rocessing Status Report

eceived Shipment Report

edistribution/Redonation Detail Report

eq) n Status Report

tocks at Subcontractor

alue of Commodities Received - RA

alue of ials R

G

Reports = Order Processing =

Welcome to Requisiti

All required fields are ma

-D tic &
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(ErExecute % Reset

Reg/Redist. Number:
Req/Redist. Doc. Type:

Req. Delivery Date:

Program: [=|

Material:
Sold-Te Party:
Ship-To Party:

Region:

Req/Redist. # Status:
Req. Entifle / Benus:

Sales Order Number:

Requisition Status R ort4

tatus Report

with a red asterisk (*). Dates are formatted as: MM/DDMYYY.

Downloads

o
B a

_ 5 RequsionStatusRzport 20230222 (1) pc

rint to FDFG——

ol @
ol @
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ol @
ol @
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50220202 o
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5. After clicking “Execute”, click “Export” and then “Export to Microsoft Excel”

1ome Operalions Admin

Reports Help

rder Processing

4 Reports = Order Processing > Requisition Status Report
Entitlement Management
Requisition Status Report

Printto PDF | (1]

Domestic Price Support Report

4= GoBack |

View: | REQUISITION_STA.. [+| | Export 4

Domestic Ship-To Contacts Report

Material Outlay Report

Help

Reports > Order Processing » Requisition Stafus Report

Requisition Status Report
4 GoBack | rintto POF | (3]

View: [REQUISITION_STA... [+] | Export «

Export to Microsoft Excel
i i it - Jers = Reg/Redist. ftem#
Multi-Food Received Shipment Report Req/Redist. Doc.Type = Reg/Redist Order# - Reg/Red
5 - ZREQ 1000566992 100
Multi-Food Requisition Report ZREQ 1000566992 100 1000566989
National Warehouse Delivery Schedule 1000565999 100053778 a0
1000537817 800
Order Status Report 1000537789 200 1300
Processing Status Report 1000537817 500 1900
1300 Approve
Received Shipment Report
1900 Approve
Redistribution/Redonation Detail Report 1000565140 100 Approve
Req n Status Report ZRE 1900215223 Applied
Stocks at Subcontractor o ki
Report 45 GoBack | Printto PDF | [5]
Value of Commedities Received - RA
Walue of Materials Received - Domestic &... ZREQ AutoSave 70") export20230222122832 v £ search
WValue of Materials Received - Mult-Food e Home Insert Pagelayout Formulas Data Review View Automate Help Acrobat
|j":| & | calibri A <A A B 2 Wrap Text |General ~| ﬁ @ Ej @ gg @ 2
B — — g
Paste B| T U~ 55+ & A v v 9 0 .o Conditional Formatas — Cell Insert Delete Format
q . (Bjru-= - Merge & Center $-% 9 W Formatting~ Tablev  Styles~ - . -
do Clipboard ] Font ] Alignment ] Number ] Styles Cells
v i fx| Req/Redist. Doc.Type
A B C D E F G H
leq/Redist. Doc.Type _ |Req/Redist. Order#  Req/Redist. ltem#  Req/Redist. Status  Sold-ToParty  Sold-To Name RAID Ship-ToParty  Ship-To
REQ 1000566992 "100 Approved by SDA "000451 1D Dept. of Education 5000915 NORTH
REQ "1000566999 "100 Approved by SDA 1000451 1D Dept. of Education 5000915 NORTH
REQ "1000537799 "300 Approved by SDA 3009623 West Ada S.D. ‘o002 S000620 AMERIC
REQ "1000537817 600 Approved by SDA "009623 West Ada S.D. ‘o002 S000915 NORTH
REQ "000537817 "1300 Approved by SDA 009623 West Ada S.D. 'o002  s000915 NORTH
REQ "1000537817 "800 Approved by SDA "1009623 West Ada S.D. '0002  S000915 NORTH
REQ "000565140 "0 Approved by SDA "009623 West Ada 5.D. o002 S0044s0 ClassicD
RE "1300218223 "100 Applied "1009622 West Ada §.D. 002 s000915 NORTH
RE "1300219258 "100 Applied "1009623 West Ada S.D. ‘o002 5000915 NORTH
RE 1900215363 "100 Applied 1009623 West Ada $.D. ‘002 5000915 NORTH
REQ "1000538569 00 Approved by SDA 3009624 Kuna S.D. ‘0003 S000620 AMERIC
REQ "1000538569 500 Approved by SDA 3009624 Kuna S.D. ‘0003 s000620 AMERIC
REQ "1000538569 600 Approved by SDA 2009624 Kuna S.D. '0003  s000620 AMERIC
REQ "000538582 600 Approved by SDA 1009624 Kuna S.D. '0003  S000915 NORTH
Data «
The file will sh “D loads™ i b
€ 11ic will show up as a ownloads  1m your browser.
* 1= L
Downloads Boa - &>
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Information on the Requisition Status Report

Refer to the WBSCM Status Definitions document for detailed explanation of status.

Shows the current
status of your order
for that item.

- 4+ & = AY Read aloud
REYJUISILIUI Sldlus Repurt

[ Page view

Sold- Scld-To Name

Add text

7 Draw

~ '3 Highlight

4000451 ‘ ID Dept. of Education
BOISE ID

Req. /Redist. Raq.‘ /|Delivery |Program|Ent. (E) [Order |UoM|Ship-To Material Order Sales Order|Order
Order/Item Redist. |Period Bonus (B) ([Qty. value & Item # Status
Type Status
1000566992 Approved |07/15/2023 |NSLP E 912 |cs |5000915 100225 $36,391.44 |5000803500 Purchased
100 by SDA NORTHWEST PEARS DICED 100
ZREQ DISTRIBUTION EX LT

SERVICE INC CAN-6/10

EMMETT ID
1000566999 Approved) |08/31/2023 |NSLP E 912 |cs |5000915 100225 $36,391.44 |5000803511 Purchased
100 by SDA NORTHWEST PEARS DICED 100
ZREQ DISTRIBUTION EX LT

SERVICE INC CAN-6/10

EMMETT ID
2 Record(s) 1,824 §72,782.880
Sold-To Sold-To Name
4009623 West Ada S.D.

Meridian ID
Req./Redist.|Req. /|Delivery |Program|Ent.(E) [Order |UoM|Ship-To Material Order Sales Order|Order
Order/Item |Redist.|Period Bonus (B) |Qty. value & Item # Status
Type
1000537799 Approved)|03/15/2023 |NSLP E 224 |Ccs 5000620 100158 $27,553.79 |5000775230 Purchased
900 by SDA AMERICOLD CORF |BEEF FINE 100
ZREQ NAMEA ID GROUND FRZ
CTN-40 LB

1000537817 Approved |03/15/2023 |NSLP E 85 [cs |5000915 110541 $2,613.80 |5000762760 Purchased
600 by SDA NORTHWEST APPLESAUCE 100
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- 4+ @ = [ Page view AY Read aloud Add text 7 Draw ~ 'F Highlight
REYJUISILIUIN OSldlus Repurt

Sold-To Sold-To Name
4000451 ID Dept. of Education
BOISE ID

Req./Redist.|Reqg. /|Delivery |Program|Ent.(E) [Order |UocM|Ship-To Material Order Sales Order|Order
Order/Item Redist. |Period Bonus (B) [Qty. value & Item # Status
Type Status
1000566992 Approved |07/15/2023 |NSLP E 912 |cs |5000915 100225 $36,391.44 |5000803500 Purchased
100 by SDA NORTHWEST PEARS DICED 100
ZREQ DISTRIBUTION EX LT

SERVICE INC CAN-6/10

R /7 N EMMETT ID

1000566999 Approve 08/31/2023 ,LP E 912 5000915 100225 $36,391.44 (5000803511 Purchased
100 by SDA N y NORTHWEST PEARS DICED 100
ZREQ DISTRIBUTION EX LT

SERVICE INC CAN-6/10

EMMETT ID
2 Record(s) 1,824 §72,782.880
Sold-To Sold-To Name
4008623 West Ada S.D.

Meridian ID

Req./Redist.|Reg. /|Delivery |Program|Ent. (E) [Order ‘UaM|Sh:i.p—To Material Order Sales Order|Order

e  When the Status has changed to “Approved by SDA”, check the “Delivery Period” column and the “Order Qty” column to see if any
changes have been made to the initial order.
e For some items, the State may have moved the delivery period forward or back in order to share a truck with a neighboring state.

e Larger schools may notice that the quantity ordered was adjusted up or down by a few cases- this allows the State to order a full
truckload.

For more information about reports in WBSCM, here is the Help site in WBSCM:
https://help.wbscm.usda.gov/gm/folder-1.11.26967
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Running a Value of Commodities Received - RA Report

The value of the Commodities Received Report shows Recipient Agencies (RA) the value of the USDA Foods
received during a defined time period. The report provides information that Business Managers may need at the
end of the school year.

2/08/2024

Home Cperations Admin Reports Help

Order Processing

" Reports > Order Proceszing > Value of Commodities Received - RA

Enfitiement Management

Domestic Price Support Report Welcome to Value of Commodities Received - RA

Domestic Ship-To Contacts Report All required fields are marked with a red asterisk (*). Dates are formatted as: MM/DDAYYY.
Material Outlay Report Search Criteria

Multi-Food Received Shipment Report (ErExecute % Reset | Printto PDF | [1]

Multi-Food Requisition Report

Back History Favorites Personalize

Hatianal Wareh PEES Pragram: & | [

Order Status Report Shipment Receipt Date: < To[ @

Processing Status Report Req. Delivery Date: <> )l @

Received Shipment Repart Material: < | ] To | ]
o _ . Sokd-To Party: &

Redistribufion/Redonation Detail Report ShipTo Party. &

Requisition Status Report
Stocks at Subcontractor

» Value of Commodities Received - RA

Value of Materials Received - Domestic &

Value of Materials Received - Multi-Food

THLL Ly
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1. After you log into WBSCM, click on the “Reports”

2. Under “Order Processing”, click on the “Value of Commodities Received — RA”

Back History Favorites Personalize

Home Operations Admin Reports < 1

Order Processing

2/08/2024

" Reports = Order Procesging = Value of Commoditiez Received - RA

Enfitlement Management

Domestic Price Suppert Report Welcome to Value of Commodities Received - RA

Domestic Ship-To Contacts Report All required fields are marked with a red asterisk (). Dates are formatted as: MM/DDMNYYY.
Material Qutlay Report Search Criteria

Multi-Food Received Shipment Report (B Evecute % Reset | Printto PDF | [5]

Multi-Foed Requisition Report

MNational \Wareh Delivery Schedul

Program: | ||
Order Status Report Shipment Receipt Date: ol @
Processing Status Report Req. Delivery Date: <> w[ @
ial 9 T

Received Shipment Report Material: < | [m] To | [}

Sald-To Party: O
Redistribution/Redonation Detail Report

Ship-To Party: >
Requisition Status Report
Stocks at Subcontractor
Value of Commodities Received - RA 2

Value of Materials Received - Domestic &

Value of Materials Received - Multi-Food
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3. In the “Search Criteria” section, fill in the following information:
o Do not enter a Program in the Program field. Leaving this field wide open will provide a more thorough report
that includes any product received under any available program (e.g., NSLP, Trade Mitigation, and/or Bonus).
o Enter the desired date rage under “Req. Delivery Date.”
o “End of Year Report should be a date range of 7/1/20XX — 6/30/20XX to capture an entire Program Y ear.
o Sold to Party will auto-populate with RA number.

4. Click “Print to PDF” this will create a viewable PDF document, no printer needed

Home Operations Admin Reports Help

Order Processing

" Reports > Order Processing = Value of Commodities Received - RA

Entitlement Management 3
Domestic Price Support Report Welcome to Value of Commodities Received - RA

Domestic Ship-To Contacts Report All required fields are marked with a red asterisk (*). Dates are formatted as: MM/DDYYYY.

Material Outlay Report Search Criteria ? 4

Multi-Food Received Shipment Report &y Execute % Reset | Printto PDF | [1]

Multi-Food Requisition Report &. Show Variants

Mational Warehouse Delivery Schedule

Program: =] |NSLP
Order Status Report Shipment Receipt Date:
Processing Status Report Req. Delivery Date: >|
Received Shipment Report Material: < | [
B : ; Sald-To Parly: ¢
Redistribufion/Redonation Detail Report Ship-To Party: & _

Requisition Status Report

When the File Download box pops up, click “Open file”

AN oy = L
Downloads £ (o} - 5:?

- m  ValueofCommoditiesReceived-RA_20230222. pdf l
. BamnicitimmSeatoe Dameed POTIO0DTD 0N emdE

51
2/08/2024



5. The “Value of Commodities Received Report” PDF may open in a new browser tab. Scroll to the second
page for the report.
The total value of USDA Foods received during the defined period is displayed at the bottom of the report.

CommaditiesReceived-F. X CNP Resource Center / Child Nut X Idaho Child Nutrition Programs © X | +

‘nloads/ValueofCommoditiesReceived-RA_20230222.pdf

2/08/2024

source Cent.. [] CACFP [ USDA
- 4+ & = ([ Page view AY Read aloud Add text %/ Draw ~ 2 Highli
Page 1 ([ of 2 ) Wed. 02/22/2023 13:54:12 CST
Value of Commodities Received - RA
So0ld-To Sold-To Name
4009774 Idaho School for the Deaf and Blind
Gooding ID
Est. /Act.|Program|Ent. (E) |Ordered UoM|Ship-To Material Order Unit Value |Sales Order
Req./Redist.| Received Bonus (B)|Qty. value & Item#
Order/Item |Date
Type
1000534986 02/15/2023 NSLP E 3 |cs |5000620 100158 $396.44 $3.30 |5000775229
700 AMERTCOLD CORP |BEEF FINE 100
ZREQ NAMPA ID GROUND FREZ
CTN-40 LB
1000535003 02/15/2023 NSLF E 1 |cs |5000915 100307 528.41 50.75 |5000773716
500 NORTHWEST BEANS GREEN 100
ZREQ DISTRIBUTION CAN-6/10
SERVICE INC
EMMETT ID \
2 Record(s) 4 5424 .850
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6. The report may also be exported to Microsoft Excel. Click “Execute” and the report will show up inside

WBSCM.
7. Click “Export” and then “Export to Microsoft Excel.”

O perations

Reports = Order Procesging = Value of Commoditizz Received - RA

Reports > Order Processing > Value of Commedities Received - RA

Welcome to Value of Commodities Received -
All required fields are marked with a red asterisk (*). Dates are formatied

Value of Commodities Received - RA
4= GoBack | [&|PrinttoPDF | [3]

Search Criteria 6 View [VAL_GOMM_RGVD__~] || Expor 4
@Enemrh: | @PlillnPDF | m Reg/Redist. Doc Type = Reg/Redisl. Order# - RegRedist ltem # - RegRedis}
§ ZREQ 1000534986 700 Approved
I 1000535003 500 Approved
4l ]
Program: .|NSLP
Shipment Receipt Date: & — To ®
Req. Delivery Date: - [02/01/2023 | To =S
o= . R =il
Sold-Te Party: <) 4008774 : :

Ship-To Party: ¢ 7 =

Reports = Order Proceszing = Value of Commoditizz Received - RA

4

Value of Commodities Received - RA
@2 GoBack | [ Printto PDF | [1]

View: VAL_COMM_RCVD._. Export 4
Export to Microsoft Excel
I

Type
ZREC | 1000534956 T00

Ak Y= @

d
L Q

Downloads Foa e #
export2023022214001 0.xlsx IE

Open file
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Below is the sample of the Microsoft Excel view of the report. Both the PDF and Microsoft Excel files may be
saved and/or printed.

i

M Reports = Order Processing = Walue of Commodities Received - RA

Value of Commeodities Received - RA
| B | (3]

VAL_COMM_RCVD....[=] |

@l Autosave @ o) [H

File Home Insert  Page Layout Formulas Data Review View  Automate Help  Acrobat

- E”D & [Calibri A A A E]E = $- | il @ @ EHinset ~ | 3~

export20230222140010 v P search

- - = - |
G Paste E@ B I U~ {5 e v Ao =S==== &' $ v 9% 9 1. Conditional Formatas  Cell &7 Delete
AR | - - - - - - - = 0= Formatting v Table~  Styles~  [5] Format ~ &~ |
~ Undo Clipboard = Font = Alignment ] Mumber = Styles Cells

R 1

Reg/Redist. Doc.Type

Approved by SDA 4009774 Idaho School for the Deaf and Blind
ZREQ "1000535003 500 Approved by SDA "a009774 Idaho School for the Deaf and Blind 0961 5000915

W oo o~ 3o R W M=
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Helptul Tips

e Watch the USDA Foods Orders videos in the Idaho Child Nutrition Programs YouTube channel to
prepare for the upcoming ordering process.
https://www.youtube.com/channel/UC7BfZAWetaXMNQvrJ-Zm9Rg

e Use the Forecasting Worksheet and the Entitlement/Bonus Summary Report to put in your orders for
the School Year.

e Watch for the auto generated emails from WBSCM after inputting your orders to ensure they have not
been cancelled due to errors

e For more information about reports in WBSCM, here is the Help site in WBSCM:
https://help.wbscm.usda.gov/gm/folder-1.11.26967
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WBSCM Status Definitions

Domestic Sales Order Statuses

Status Code Status Definition

EO001 Applied Redonations, Redistributions, Entitlement Increments and Decrements have occurred on an order

EQDO2 Cancelled Requisition / Sales Order cancelled

EO003 Ready for Approval Requisition created & submitted to Co-op or SDA for approval

EOO04 Returned by Co-op Requisition returned by Co-op for changes

EODO5 Approved by Co-op Requisition approved by Co-op

EO0OG Returned by SDA Requisition returned by SDA for changes

EOQO7 Approved by SDA Sales Order approved by SDA

EODOE Returned by SpAgency Sales Order returned by FNS

EQDO9 Approved by SpAgency Sales Order approved by FNS

EOD10 Returned by FSA / AMS Sales Order returned by FSA/AMS

E0D11 On Invitation Sales Order placed on a bid invitation

E0012 Purchased Sales Order fully purchased

E0D14 Order Received Sales Order received
Mote: For elNV orders, the status will be updated to Order Received after both receipt and ASN have
been submitted.

EO015 Resubmit to FSASAMS Sales Order resubmitted to FSAJAMS
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USDA Non-Discrimination Statement

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this
institution is prohibited from discriminating on the basis of race, color, national origin, sex (including gender identity and sexual
orientation), disability, age, or reprisal or retaliation for prior civil rights activity.

Program information may be made available in languages other than English. Persons with disabilities who require alternative means
of communication to obtain program information (e.g., Braille, large print, audiotape, American Sign Language), should contact the
responsible state or local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact
USDA through the Federal Relay Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination
Complaint Form which can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-3027.pdf, from any USDA
office, by calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the complainant’s name, address,
telephone number, and a written description of the alleged discriminatory action in sufficient detail to inform the Assistant Secretary
for Civil Rights (ASCR) about the nature and date of an alleged civil rights violation. The completed AD-3027 form or letter must be
submitted to USDA by:

mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410; or

fax:

(833) 256-1665 or (202) 690-7442; or

email:

Program.Intake@usda.gov

This institution is an equal opportunity provider.
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Questions?

Contact us at the below address:

USDA Foods Team
Idaho Department of Education
650 W State Street
Boise, Idaho, 83703

208-332-6800

Email:

USDAfoodsteam@sde.idaho.gov

Website:

www.sde.idaho.gov/cnp
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