
Supporting Schools and Students to Achieve

SHERRI YBARRA, ED.S., SUPERINTENDENT OF PUBLIC INSTRUCTION

Homeless Education 
Program Development
Utilizing the Federal/Self Monitoring Tool as a Guide

Suzanne Peck - Coordinator
Title IX-A Homeless Education
Title I-D Neglected, Delinquent & At-Risk 



Learning Targets

• I understand how the Federal Monitoring Tool – MV 
program indicators can be used for program/system 
development instead of just a means of compliance.

• I can navigate to aligned resources on the Homeless 
Education website 

• I can organize Homeless Ed Program Folders/Files  to match 
the indicators for easy access and sharing information

• I can organize tasks related to the Homeless Ed Program 
through the development & use of a Month-by-Month 
Calendar 

• I have a better understanding of how the Homeless 
Indicators can help you to develop a district Homeless 
program and prepare for our upcoming Federal Programs 
review or annual Self-Monitor.      
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Organize for Success
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Idaho MV/Homeless Education Mini-Manual

https://sde.idaho.gov/federal-programs/homeless/

https://sde.idaho.gov/federal-programs/homeless/index.html


Monitoring Tool & Website Alignment

Aligned
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Organize Yourself

Shared Folders - organized by Indicator
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Yearly Calendar

Month-by-Month

•Program Management/Data Collection
•Highlight indicator related items (SID 8)

•Community Partners

•District/Schools

•Families/Students

Example
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McKinney-Vento
Related Indicators
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SID 8 – Identification & Services 

Citation

• The LEA shall describe the 
services provided homeless 
children and youths, to 
support the enrollment, 
attendance, and success of 
homeless children and 
youth, and the coordination 
of services provided under 
the McKinney-Vento 
Homeless Assistance Act
(42 USC 11301 et seq).  

20 USC 6312 §1112(b)(6)

Evidence & Supporting Documents 

• Identification Procedures (pg 6-10)
• Evidence of Identification procedures:  

- "Housing Survey" form
- Outreach activities occur more than 
one time per year
- Staff referral process
- Coordination activities with other 
entities/agencies
- Outreach/self-referral for UHY

• Services & Supports (pg 17-18)
• Evidence of coordinated services 

provided to identified students and 
unaccompanied homeless youth (UHY)
-MV Program Annual Calendar of 
activities/events
-List of Services & Support available for 
MV students/families

• Progress Monitoring 
• Evidence of process of for data 

collection and monitoring of student 
success & well-being - including: 
attendance tracking, academic 
progress, services/referrals, etc.

Reviewed onsite/interview

MV Liaison interview

- Please describe your program 
and the types of services/support  
you provide to students. 

Staff Interviews

- Staff are aware of process and 
how to refer a student for whom 
they have a concern and why it’s 
important.  
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SID 8 - Evidence
Identification

• Example of a 
completed “Housing 
Survey”

• Process/Calendar 
showing when a 2nd

outreach activity 
occurs

Services & Supports
• Calendar showing community 

partner collaboration

• “Services” Menu, Flowchart, or 
Resource Manual

• MV program brochure or website

Monitoring Progress
• MV Student tracking sheet



SID 9 – Data Collection & Record Keeping 

Citation

• Any record ordinarily kept by the school, 
including immunization or medical 
records, academic records, birth 
certificates, guardianship records, and 
evaluations for special services or 
programs, regarding each homeless child 
or youth shall be maintained –

• - so that the records are available, in a 
timely fashion, when a child or youth 
enters a new school or school district; 
and

• - in a manner consistent with section 444 
of the General Education Provisions Act 
(20 U.S.C. 1232g). ESSA Subtitle B, Section 
722(g)(3)(C)-(D)

• The LEA treats information about a 
homeless child or youth’s living situation 
as a student education record, and shall 
not be deemed to be directory 
information. 42 USC Section 
11432(g)(3)(G)

Evidence & Supporting Documents 

• Identified students are coded in 
student management system & 
uploaded regularly to ISEE  

• MV Annual cumulative roster
- Eligibility & exit dates
- Records requests/transfers
- Tracking of services & referrals
- Communication with Child 
Nutrition dept. 

• Active MV student file
to include:

- Housing survey
- Eligibility/needs assessment
- Services/referrals
- Contact log

Reviewed onsite/interview

• Documents/files are kept in 
secure locked files (on site) 
-Personally Identifiable 
Information (PPI) regarding 
a student’s MV status 
should be shared and/or 
transferred via a secure 
means.  
-Written Eligibility Letter in 
CUM folders (annually 
updated)

NOTE:  For students who 
transfer mid-year, this should 
be included in the student’s 
permanent file to ensure 
continuation of services for 
the remainder of the year. 

(Pgs 19-22)
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SID 9 - Evidence

Yearly MV Roster
Active MV Student File
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PROG 28  - McKinney-Vento Liaison

Citation

• The LEA has designated an 
appropriate staff person as 
a Homeless Liaison who 
must be able to fulfill the 
10 liaison duties as listed 
in ESSA, Subtitle B, Section 
722 (g)(6)(A)(B)(C).           
42 U.S.C. § 11432(g)(6)(A)

Evidence & Supporting Documents 

• Idaho District Contact 
Information (IDCI) is updated 
through submission of a 
“Program Contact File” via 
ISEE upload 
- McKinney-Vento Liaison 

(MVL)
(only one individual)

-Homeless Ed. Contact (HED)
(multiple individuals okay)

• MV Program/Liaison calendar 
showing month by month 
activities, events and 
collaboration efforts 

Reviewed onsite/interview
MV Liaison Interview 

• DO you have the time and 
capacity to carry out the 
assigned 10 duties?

• Approximately how much 
time do you spend on MV 
related activities? 
Week/month? 

• What other responsibilities 
do you have?

• How do district/school 
administrators support you 
in your efforts to identify 
and support students 
experiencing 
homelessness? 

• Are you supported in 
coding MV students and 
data submission via ISEE?  (Pgs 20 & 23)
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PROG 28 - Evidence

MVL  - one person assigned

HED – multiples ok & helpful
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PROG 29  – Liaison Professional Development

Citation

• The LEA ensures that the 
liaison participates in 
professional development 
and other technical 
assistance activities as 
determined appropriate by 
the State Coordinator. 42 
U.S.C. § 11432(g)(1)(J)(iv)

Evidence & Supporting Documents 

• Evidence of regular 
attendance (certificates) 
at Idaho MV Homeless 
Education Program -
Annual Fall Regional MV 
Trainings by the 
District/Charter MV 
Liaison.

OR 

• Provide evidence of 
approved alternative 
training.

Reviewed onsite/interview
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PROG 29 - Evidence

Certificates from Annual MV Training

OR 
Approved 

Alternative

- will be accompanied 
by an email stating 

approved alternative 
training.
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PROG 30 – Staff Training & Awareness 

Citation

• The LEA shall inform school 
personnel, service providers, 
and advocates working with 
homeless families of the 
duties of the local 
educational agency liaisons. 
ESSA Subtitle B, Section 722 
(g)(6)(B)

• Liaison shall ensure that 
school personnel providing 
services under this subtitle 
receive professional 
development and other 
support. 42 USC, Section 
11432(g)(1)(6)(A)(ix)

Evidence & Supporting Documents 
• MV liaison shall ensure that 

ALL school personnel -
including:  administrators, 
registrars, teachers, 
counselors, transportation, 
child nutrition, and other 
support staff – understand the 
signs of homelessness, district 
processes for enrollment, 
identification, referral of 
suspected students, and 
services/supports that may be 
provided to MV students. 
-District specific presentation 
-Handouts
-Agenda
-Sign-in sheets  

• If applicable:  evidence of 
homeless education training 
for staff in non-Title I-A 
schools and local shelters..

Reviewed onsite/interview

Staff are:

• aware of the signs of 
homelessness, 

• know who to contact to 
refer a student, 

• and what supports are 
available within the 
district for MV 
students. 
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Program 30 - Evidence

Remember SAM!
- Sign-in sheet
- Agenda
- Meeting materials

District Specific info! 



PROG 31 – MV & Homeless Related Policies  

Citation
• The LEA ensures homeless children and 

youth have equal access to the same free, 
appropriate public education and support 
services, including a public preschool 
education (if available), as provided to 
other children and youths in the state. ESSA 
Subtitle B, Section 721 (1),

• The LEA policy must meet all of the 
requirements included in ESSA Subtitle B, 
Section 722(g)(3).

• The LEA ensures that homeless children 
and youths shall be provided services, for 
which they are eligible, comparable to 
those offered to other students in the 
school, including:
- Transportation services
- Special programs 

*Title IA 
*Special Education 
* Limited English/Language 

Acquisition
- Vocational/Technical Ed.
- Gifted/Talented
- School Nutrition

ESEA Sub B § 721 (g)(4)(A-E)

• LEA must develop, review, and revise 
policies to remove barriers to the 
identification, enrollment, and retention of 
children and youth experiencing 
homelessness, including enrollment and 
retention due to outstanding fees, fines, or 
absences.
42 USC § 11432(g)(1)(I)

Evidence & Supporting Documents 

• Current MV Policy, adopted by 
governing board, describes the 
rights of homeless students and 
the requirements of the LEA in 
serving these students. 

• Evidence of Review and Revision 
of other LEA policies that create 
barriers to attendance, retention, 
credit accrual, & graduation, etc. 
for students experiencing 
homelessness
-Attendance
-Retention
-Awarding Credits
-Graduation
-Student Fees 

Reviewed onsite/interview

• Checklist of MV Policy

• MV Policy should address:
-Rights of Homeless children and 
youth
- Definitions
- LEA MV/Homeless liaison role 
and responsibilities
- Coordination with other local 
and state agencies/programs
- Dissemination of education 
rights
- Immediate Enrollment
- Best Interest 
Determination/School Selection
- Dispute Resolution 
- Services available/comparable 
- Provisions for awarding of full or 
partial credit for completed 
coursework
- Elimination of barriers for full 
participation  

(Pg 24)
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PROG 31 - Evidence

• When was the MV policy last reviewed? 
• Are there other policies that need to be addressed related 

to MV students? i.e. attendance, grad requirements, credit-
accrual

• Go through the Checklist before 
• you have it approved by your board in preparation for 

the Federal Programs Review 
OR 
• upload it

• Email Suzanne for a sample policy if things are not 
addressed!
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PROG 32 – Removing Barriers & Full Participation

Citation

• The LEA has a procedure that 
ensures homeless children and 
youths who meet the relevant 
eligibility criteria do not face 
barriers to accessing academic 
and extracurricular activities, 
including magnet schools, 
summer school, career and 
technical education programs, 
advanced placement, on-line 
learning, and charter school 
programs, if such programs are 
available at the State and local 
levels. ESSA Section 722 [TITLE 42 
U.S.C. §11432](g)(1)(I).

Evidence & Supporting Documents 

• Written document and/or 
procedures that address how 
the LEA removes barriers for 
MV students to access all 
academic and/or 
extracurricular activities.
- enrollment
- “parent” permissions for 
UHY
- fee waivers
- CTE programs 
- summer school participation
- Advanced Placement/Duel 
Credit
- Online learning/device 
checkout

Reviewed onsite/interview
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MV Services & Supports

Comparable Services
• Immediate enrollment

• Transportation to the school of 
origin

• Free breakfast/lunch

• Any other program for which a 
student qualifies
• Title IA interventions
• Special Education
• English Language Acquisition
• Migrant
• Gifted/Talented

Removing Barriers to Full-Participation

• Extra-curricular/Afterschool activities
• Fees
• Transportation

• Course fees
• Band rentals
• CTE materials

• Wrap-around Services
• Nutrition support
• Clothing
• Hygiene/Laundry products or services
• Mental, medical, dental health referrals
• Navigation to other social service 
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PROG 32 - Evidence



PROG 33 – Notice of Educational Rights & Services

Citation
• Public notice of the educational rights of 

homeless children and youths is 
disseminated in locations frequented by 
parents or guardians of such children and 
youths, and unaccompanied youths, 
including schools, shelters, public libraries, 
and soup kitchens, in a manner and form 
understandable to the parents and 
guardians of homeless children and youths, 
and unaccompanied youths. ESSA Subtitle B 
§722 (g)(6)(A)(vii)

• The parents or guardians of homeless 
children and youth are informed of the 
educational and related opportunities 
available to the children and are provided 
with meaningful opportunities to 
participate in the education of their 
children. ESSA Subtitle B §722(g)(6)(A)(v)

• The parent or guardian of a homeless child, 
is fully informed of all transportation 
services, including transportation to the 
school of origin or is assisted in accessing 
transportation to the school deemed in the 
students’ best interest to attend.  
ESSA Subtitle B §722 (g)(6)(A)(viii)

Evidence & Supporting Documents 

• Evidence of public notice of 
education rights & contact 
information

• -List of locations of posters w/ 
updated LEA and SDE contact 
information (school & non-
school sites)

• Evidence of services/supports 
available locally for MV 
students & families
- MV brochures 
- Family/Student Needs 
Assessment
-List of local 
services/partners/referrals

Reviewed onsite/interview

• Posters in visible areas

MV Parent interview 
(if possible) 
• How were you 

informed that your 
child was eligible for 
MV supports & services

• How you made aware 
of your rights?
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PROG 33 - Evidence

Order NCHE materials  
(FREE or small $)

https://nchehelpline.org/
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PROG 34 – School Stability & Best Interest

Citation
• SCHOOL STABILITY- in determining 

the best interest of the child or youth 
the LEA shall--
(i) to the extent feasible presume that 
keeping the child or youth in the 
school of origin is in the child’s or 
youth’s best interest, except when 
doing so is contrary to the request of 
the child's or youth's parent or 
guardian, or (in the case of an 
unaccompanied youth) the youth. 

• (ii) consider student-centered factors 
related to the child’s or youth’s best 
interest, including factors related to 
the impact of mobility on 
achievement, education, health, and 
safety of homeless children and 
youth, giving priority to the request 
of the child’s or youth’s parent or 
guardian or (in the case of an 
unaccompanied youth) the youth.” 
ESSA Subtitle B, Section 722(3)(B)(i) & 
(ii) 

Evidence & Supporting Documents 

• Student centered factors must be 
considered when determining 
enrollment, placement, and services for 
students experiencing homelessness.   
- Best Interest Determination form
- Evidence of parent input regarding 
placement

• Notification must be provided in writing 
regarding a child’s eligibility, enrollment, 
school placement, etc. and the child-
center factors that were considered.  
- Written Notification Letter (placement, 
eligibility, etc.)

• Idaho “Written Notification MV 
Eligibility” form – example of completed 
form

Reviewed onsite/interview

MV Parent interview 
(if possible) 

• Were you provided 
with written 
documentation of 
eligibility & rights? 

• Did you have input into 
where your child would 
attend school?
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PROG 34 - Evidence
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PROG 35 – Dispute Resolution  

Citation
• If a dispute arises over eligibility, or school 

selection or enrollment in a school—

• the child or youth shall be immediately enrolled in 
the school in which enrollment is sought, pending 
final resolution of the dispute, including all 
available appeals;

• the parent or guardian of the child or youth or (in 
the case of an unaccompanied youth) the youth 
shall be provided with a written explanation of any 
decisions related to school selection or enrollment 
made by the school, the local educational agency, 
or the State educational agency involved, including 
the rights of the parent, guardian, 
or unaccompanied youth to appeal such decisions;

• the parent, guardian, or unaccompanied 
youth shall be referred to the local educational 
agency liaison designated under paragraph, who 
shall carry out the dispute resolution process as 
described in paragraph (1)(C) as expeditiously as 
possible after receiving notice of the dispute; and

• )in the case of an unaccompanied youth, the 
liaison shall ensure that the youth is immediately 
enrolled in the school in which the youth seeks 
enrollment pending resolution of such dispute. 
USC 42 § 11432(g)(3)(E)(i)-(iv)

Evidence & Supporting Documents 

• NOTE: Even if a dispute has not 
occurred in the past, the LEA is 
required to have written 
procedures & documents in the 
event a dispute/appeal occurs.

• Written Dispute Resolution 
process/documents:

• - Flowchart
- Dispute Letter
- Parent/Student Rights

LEA process must align with the 
State's MV/Homeless Education 
Dispute Resolution process.

Reviewed onsite/interview

• Example of process

• Sample letter

• SDE process 
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PROG 35 - Evidence

District Process/Forms Aligned to State Process
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PROG 36 – Coordination & Referral Efforts 

Citation

• The LEA shall coordinate the 
provision of services for students 
experiencing homelessness with 
local social services agencies and 
shall ensure that… 
(i) Homeless families and 
homeless children and youths 
receive referrals to health care 
services, dental services, mental 
health and substance abuse 
services, housing services, and 
other appropriate services; and 
(ii) Transportation, transfer of 
school records, and other inter-
district activities, with other local 
agencies.

• ESSA Subtitle B, Section 
722(g)(6)(A)(i), (iii) & (g)(6)(C)

Evidence & Supporting Documents 

• Evidence of coordination & collaboration between 
the liaison and departments/programs within the 
LEA:   EL Migrant, Special Education, MTSS/RTI 
(academics & behavioral supports), 21st

Center/afterschool programs, counseling/credit 
accrual, registrars/enrollment, transportation, 
child nutrition – to support the needs of students 
experiencing homelessness
- Free Lunch/MV roster
- Communication logs
- File transfer process
- Staff MV training – specific to roles/needs
- Staff Referral documents/processes

• Evidence of coordination & collaboration with 
neighboring LEAs with whom the LEA may 
mutually support students – transportation, 
records transfer, etc. 
- Inter-district Transportation Agreements
-Communication logs 

• Evidence of coordination & collaboration with 
social service agencies, local non-profits, H&W 
navigators, public health agencies, housing 
partners, local dentists/doctors, etc. 
- List of current Community Parents & contact 
information

• Annual Calendar of activities, events, 
collaboration, training, etc. 

Reviewed onsite/interview
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PROG 36 - Evidence

TRACK referrals!  

Remember SAM!
- Sign-in sheet
- Agenda
- Meeting materials



PROG 37 – Unaccompanied Homeless Youth

Citation

Unaccompanied homeless 
youth (UHY):

1) are enrolled in school;
2) have opportunities to meet 
the same challenging State 
academic standards
3) are informed of their status 
as independent students and 
that they may obtain assistance 
from the MV liaison to receive 
verification of this status for 
purposes of completing the 
Free Application of Federal 
Student Aid (FAFSA).
42 USC Section 
11432(g)(6)(A)(x)

Evidence & Supporting Documents 

• Evidence that the UHY have been 
informed of their Independent Student 
status.
- Written Eligibility for UHY document 
signed by liaison

• Evidence that the UHY are informed of 
their rights and the supports/services for 
which they are eligible.  
- UHY brochure
-211 navigation
-Self-Rescue Manual/Local Support 
Agencies

• Evidence of liaison support for the UHY 
to acquire the necessary documentation 
for enrollment and full participation, etc. 
-Birth Certificate
-State ID Card
-Social Security Card
-etc. 

Reviewed onsite/interview
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PROG 37 - Evidence

UHY – Written Eligibility for FAFSA

NCHE resource
Set them up for SUCCESS! 

Graduation Support



PROG 38 – College & Career Support (new)

Citation

• Homeless students receive 
assistance from counselors 
to advise such youths, and 
prepare and improve the 
readiness of such youths 
for career and college. 42 
USC § 11432(g)(1)(K)

Evidence & Supporting Documents 

• Evidence that the UHY have been 
informed of their Independent Student 
status.
- Written Eligibility for UHY document 
signed by liaison

• Evidence that the UHY are informed of 
their rights and the supports/services for 
which they are eligible.  
- UHY brochure
-211 navigation
-Self-Rescue Manual/Local Support 
Agencies

• Evidence of liaison support for the UHY 
to acquire the necessary documentation 
for enrollment and full participation, etc. 
-Birth Certificate
-State ID Card
-Social Security Card
-etc. 

Reviewed onsite/interview
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PROG 38 - Evidence
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FA 2 – Budgeting & Accounting

Citation

• The LEA’s accounting 
systems must track and 
report all Federal grants 
allocations (budgets) and 
expenditures separate from 
State and Local Funds. Each 
Federal program must have 
its own proper IFARM 
(function) code and each 
programs’ actual allocation 
must align to the CFSGA. 

ESSA Section 1113 (a) (3). 
Uniform Guidance 2 C.F.R. 
200.302.

Evidence & Supporting Documents 

• Title I-A Homeless Set-
Aside: Budget report 
breakdown should 
reflect the amount set-
aside in the CFSGA to 
support MV 
program/students. 

Reviewed onsite/interview
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FA 2 – MV Evidence

CFSGA Accounting 
Records

Presentation Title | 37



FA 3 – Allowable Use of Funds  

Citation

• Expenditures maintained at the 
LEA for each Federal program are-

• Allowable and approved activities. 

• Supplement Not Supplant state 
and local funds. Note: 
Supplement/not supplant for Title 
I-A has its own indicator (FA 6) 

• Necessary, reasonable and 
allocable

• Conform with the Federal law and 
grant terms, consistent with State 
and local policies, consistently 
treated as either direct cost or an 
indirect cost, in accordance with 
GAAP 

ESSA Sections 1003, 1112,1118(b), 
2103, 2301, 3116. Uniform 
Guidance 2 CFR Part 200, Subpart E.

Evidence & Supporting Documents 

• CFSGA - MV Budget 
Tab should list all 
staff, including MV 
program staff (FTE % 
or stipend)  being 
paid with Homeless 
Set-aside

• MV related expenses 
listed in the CFSGA 
must be allowable
• approved CFSGA 

satisfies this 

Reviewed onsite/interview
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FA 3 – MV Evidence

Accounting 
Records

GRA
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FA 12 – Homeless Set-Aside Funds

Citation

• The LEA shall reserve Title I-A funds as are 
necessary to provide services comparable 
to those provided to children in public 
funded schools to homeless children and 
youths to assist them to effectively take 
advantage of educational opportunities. 

• This reservation requirement is not 
formula driven. The method of 
determination of such funds shall be 
determined; 

• based on the total Title I-A allocation 
received by the LEA; and

• prior to any allowable expenditure or 
transfers by the LEA. 

• Funds may be used to provide homeless 
children and youth, who attend Title I and 
non-Title I, schools services not ordinarily 
provided to other students, i.e. funding 
for Homeless liaison, transportation, fees, 
etc. ESEA 1113(c)(3)(A)&(C)

Evidence & Supporting Documents 

• Procedures for how Homeless Set-Aside 
funds can be accessed by the MV liaison

• Evidence of agreement of the set-aside 
amount by Title I director and Homeless 
Liaison to meet the Homeless ed. 
program needs (calendar or meeting 
agenda) 

• Evidence of budget expenditures to 
provide educationally related support 
services to children in non-Title I-A 
schools.

• CFSGA Homeless Tab – Title IA Homeless 
set-aside amount must be sufficient to 
provide services to homeless child and 
youth and is based on:

• a Needs Assessment; 
• the number/needs of previous year 

identified students, OR
• Other formula

Optional:  Evidence of alternative funding 
sources and/or donations to support the 
needs of the LEA’s Homeless Ed. Program.  
i.e. “Angel” fund, Ed. Foundation, Donor 
lists, etc.

Reviewed onsite/interview
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FA 12 - Evidence

CFSGA – Homeless Ed. Tab
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Learning Targets 

• I understand how the Federal Monitoring Tool – MV 
program indicators can be used for program/system 
development instead of just a means of compliance.

• I can navigate to aligned resources on the Homeless 
Education website 

• I can organize Homeless Ed Program Folders/Files  to match 
the indicators for easy access and sharing information

• I can organize tasks related to the Homeless Ed Program 
through the development & use of a Month-by-Month 
Calendar 

• I have a better understanding of how the Homeless 
Indicators can help you to develop a district Homeless 
program and prepare for our upcoming Federal Programs 
review or annual Self-Monitor.      
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Supporting Schools and Students to Achieve

SHERRI YBARRA, ED.S., SUPERINTENDENT OF PUBLIC INSTRUCTION

Questions?

Suzanne M Peck| Coordinator –

Title IX-A Homeless Education & Title I-D Neglected, Delinquent & At-Risk

Idaho State Department of Education

650 W State Street, Boise, ID 83702

208 332 6904 

speck@sde.Idaho.gov

www.sde.Idaho.gov/federal-programs
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