
IDEA Part B 
Application 
Refresher and New 
Enhancements

FY2025-2026



Agenda

• Brief Overview of IDEA Funding
• Preliminary vs Final IDEA Part B Application
• MOE Eligibility & Compliance Standards
• Breaking down the components of the 

application for funding
• Enhancements- The Excess Cost Sheet
• Assurances
• Getting Logged in & Filling out the Application
• Resources
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FY2025-2026 LEA Allocations Update

• Idaho just received our FFY2025 State allocation. 
• As a state, we received $227,083 less than FFY24.
• I will send an announcement to all Superintendents, 

Business Managers, and Special Education directors as 
soon as preliminary allocations are available.

• This year, we used ISEE data for the low-income counts.

I recommend you budget pretty close to last year’s allocation, 
unless your enrollment or low-income rates have dropped 
substantially, or have increased substantially.
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Individuals with Disabilities 
Education Act (IDEA)

IDEA Part B and Preschool Federal Grants for the excess 
cost of special education. 

The purpose is to assist states in meeting the costs of 
providing special education and related services to children 
with disabilities.

The grant is for the excess costs related to the education of 
children with disabilities.
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Individuals with Disabilities Education 
Act (IDEA) Funding Sources
Section 611 - School Age
Authority: PL 108-446 Individuals with Disabilities Education Act
Program Title: Special Education – Grants to States
CFDA #84.027A
Award Number: H027A240088A
○ Funds may be used to provide special education and related services to students with disabilities, ages 3 through 21

Section 619 - Preschool
Authority: PL 108-446 Individuals with Disabilities Education Act
Program Title: Special Education – Preschool Grants
CFDA #84.173A
Award Number: H173A240030

Funds may only be used to provide special education and related services to students with disabilities, ages 3-5 
**INCLUDING KINDERGARTNERS AGE 5***
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IDEA Part B Preliminary and Final 
Application

The IDEA Part B Application has been broken up into two 
submissions:

Preliminary application:
• Open on approximately May 15th with a submission due date of June 15th.
• LEA will report Maintenance of Effort (MOE) budgets used for the eligibility test.
• Eligibility test compares MOE budget in Section III to the expenditures in MOE history.

Final application:
• Open after the preliminary approval with a submission due date of November 15.
• LEA will report MOE actual expenditures used for the compliance test
• MOE compliance test compares actual expenditures in Section II to prior year 

expenditures
• LEAs might have to update their budgets in Section III accordingly if the actual 

expenditures in Section II are higher than the budget reported in Section III during the 
preliminary application.
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Partial Funding in July

• As we tested last fall, we are setup to give approximately 30% of the preliminary 
allocations to LEAs in a partial Grant Award Notification.

• Preliminary allocations will be sent out very soon breaking down the expected 
partial award (30%) and the estimated final allocation that will follow after 
October 1, 2025 when LEAs complete the application and when Idaho receives 
the remaining grant funds.

• This partial award method is in response from the Office of Special Education to 
provide funding to LEAs to support the continuation of the offering of FAPE 
during the first quarter.
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Sections of the IDEA Part B Application
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• LEA Contact/District Home page
• Coordinated Early Intervening 

Services Option
• School Wide Programs Option
• School Age Budgets
• Preschool Budgets
• State and Local Maintenance of Effort
• Excess Cost Calculation

• Assurances
• Self-Assessment Checklist

• Who’s in charge of the application
• Optional set-aside 

• Schools must still be able to prove FAPE
• Object level budget & expense reports
• Object level budget & expense reports
• How much did your LEA spend & budget
• How much did your LEA spend through 

other non-federal, non-SPED specific 
funding sources that benefit students with 
disabilities

• Compliance
• Turnover and other Risk



Who Should Fill Out Each Section?
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The Preliminary IDEA Part B Application 

Key Details:
• The Preliminary Application opens around May 15th (unless our allocation is 

still not here)

• The due date is June 15th (to allow all applications to be reviewed and 
approved by June 30th)

• If your application is sent back to you to modify, you’ll make changes, save, 
and re-submit.

• By approving applications by June 30th, LEAs are eligible to obligate funds 
as of July 1st. (even if your final application isn’t approved until November)
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Preliminary Application - Budget
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The preliminary application is your 
claim to the allocation, (YES, we want 
the funding) and your presentation of a 
reasonable, allocable, allowable 
preliminary budget.
***You will get to modify your budget 
during the final application.***



The Final Application
Q: How do I know if I’m in the final application?
A: You’ll see the prior year expenditures open.
You will also see carry over in the budget tab.
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Final Application – Prior Year 
Expenditures & Final Budget
Final application – Maintenance of Effort Section (MOE)
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Remember that if you raise 
the MOE threshold from what 
you closeout in expenses for 
FY2024-25, you need to 
increase the budget to match 
or exceed that for the new 
FY2025-26.

Error messages will tell you 
that you no longer meet MOE 
for the Budget.



Breaking Down the Final Application

• Prior Year Expenditure Reporting
• Updating Budgets – (Thresholds may 

have changed because of carryover)
• Meeting MOE – and updating MOE 

budget
• Determining Excess Cost Calculation
• Self-Assessment Checklist
• Assurances
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Enhancements! 
What’s New???
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Enhancement #1: Opting out of IDEA 
Funding – Preschool or All Funding
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Enhancement #2: Maintenance of Effort 
Medicaid Match Validation or Doesn’t Bill
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Why is this helpful?

We don’t have to send the application 
back to you to fix – you’ll be done 
sooner (time savings).

Medicaid Match is an expense to 
LEAs that they are not reimbursed for 
and must be captured as part of the 
LEA Maintenance of Effort.
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Enhancement #3
Transparency for Exceptions – How to 
Calculate that you met MOE with exception

19FY2025-26 IDEA Part B Application Refresher Training



Threshold to Meet Example
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New Totals Including Exception Amounts
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Enhancement #4 Comprehensive Coordinated Early Intervening Services 
(CCEIS) Budget Detail & Reporting

If your LEA was identified for CCEIS, you will have a 15% 
earmark that must be spent on approved activities. 

Updates to the 
reporting 
section and 
budgets include:

• A more 
detailed 
budget 
breakout

• Validation for 
reporting
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Private School Reporting 
– New Sections
• LEAs must report the total enrollment of private schools in the IDEA Part B 

application in order to receive additional funding to serve students identified 
through the child find process.

• LEAs will enter the most recent consultation on file
• LEAs will attach the affirmation of consultation documentation
• LEAs can edit these schools and affirmation dates, etc. using the edit 

functionality
• LEAs will add a more detailed Private School Budget
• LEAs will receive a separate grant allocation/award earmarked specifically and 

only for serving private school students through equitable services delivery
• Remember the Application is secure to upload the information
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Adding & Editing Private School Data
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Private School Proportionate Share 
Calculations

Validation is 
now used to 
require these 
fields to be 
filled out to 
calculate a 
proportionate 
share of 
funding.
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New Private School Object Level 
Budget Section & Reporting
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Private School Line Items
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During the Final Application



Separate Grant Award for Private 
School Proportionate Share & CCEIS
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Why the changes?
• Increased scrutiny and reporting 

on how states adhere to and 
delivery of equitable services

• LEAs were not spending their 
proportionate share & CCEIS 
before the end of the obligation 
date

• Better oversight of the delivery of 
services

• Approval by the SEA on the plan 
and budget/services & cost 
allocability
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Reminder of Excess Cost Expenditure 
Imports

We have programmed the application 
to import the total expenditure sections 
you filled out during the final 
application from the following sections:

• School Aged and Preschool 
expenditure sections

• Maintenance of Effort (MOE) 
Section II expenditures
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Excess Cost Page – Enrollment 1st!

31 FY2025-26 IDEA Part B Application Refresher Training



Say What?!
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Getting Logged In & 
Reminders
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APPLICATION LOCATION ON WEBSITE

Login Link: https://apps.sde.idaho.gov/IDEA
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https://apps.sde.idaho.gov/IDEA


LOGGING INTO THE APPLICATION
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LOGGING INTO THE APPLICATION 
CONTINUED

1.  Select your organization from the drop-
down list provided. 
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2. Sign in with your username and password. If
you don't have an account, you may create
your account by clicking the Registration link.

https://apps.sde.idaho.gov/Account/Register


TIME LIMITS – SAVE YOUR WORK
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Filling out the 
Application for Funding
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Opening Up Your Application
1. When you first login, you will only see District Home on the left side
2. To open the other sections, fill out this page, and hit save
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District Home Section & Preschool 
Funding

Check this box ONLY if your LEA will NOT be applying for Preschool and 
or School Aged funds
This box is automatically unchecked by default at first login
Check the private school box if you do not have private schools
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District Home Section & 
Maintenance of Effort

Only one LEA in Idaho uses the local funds only option, as they have a 
permanent Levy that they track in a separate fund. 
All other LEAs select the first option, for State and Local Funds
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LEAS That Opt Out of IDEA Funding 
Completely
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Assurances for Declined Funding
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COORDINATED EARLY INTERVENING 
SERVICES (CEIS) BUDGET

Complete prior to completing the School Age Budgets.  

Amounts are automatically entered on current year School Age Budget as 
line-item amount.

LEA can  set aside up to 15% of the IDEA Part B and Preschool to 
develop and implement early intervening services – contact SDE for more 
information as there are accountability and reporting requirements.

44FY2025-26 IDEA Part B Application Refresher Training



Coordinated Early Intervening Services 
(CEIS) Section
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Schoolwide Programs

• Complete prior to the School Age Budget Section.  
• Amounts are automatically entered on current year School Age Budget as line 

item amount.
• We do not encourage consolidating IDEA Part B funds in Schoolwide Programs, 

and such consolidations are rarely approved.  Problematic with IDEA Part B 
funds, nationwide issue. Works for some Title programs, but not commonly ever 
used for IDEA.
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SCHOOLWIDE PLAN NARRATIVE

• List all schoolwide schools where funds will be used.

• Describe how funds will support schoolwide plan.

ASSURANCES

• Final section is assurance that LEA
must provide if Part B funds are
budgeted for this purpose.



Schoolwide Section
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• If you fill out a 
budget amount, it 
will remove that 
from the budget 
section for non-
schoolwide.

• You do need to 
enter in line “A” -the 
number of students 
served.

• C will import as your 
total allocations.

• Only add a narrative 
if you are going to 
request a 
schoolwide budget.



PRIVATE SCHOOLS
• If the district or LEA intends to set-aside IDEA Part B funds for Private 

Schools, these budgets should be completed prior to initiating the School 
Age Budgets.  (if you have private schools, this section is required)

• This section must be completed if a school district has not checked the 
box on the District Home page, indicating that there are no private 
schools located with the district. 

• Click the ADD SCHOOL button to list private schools within district.

• DO  NOT REPORT:
• For-profit private schools
• Free-standing preschools

• Free-standing kindergartens
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PRIVATE SCHOOLS – ADDING A 
PRIVATE SCHOOL

• Private School• BE SURE THE SCHOOL SELECTED IS THE CORRECT SCHOOLS WITH CORRECT ENROLLMENT ***These 
enrollment numbers are added to next year’s total enrollment counts for your LEA.

• Date Contacted by District• Enter most recent contact date made to initiate consultation

• Total Current Enrollment• Enter total current enrollment• Includes ALL students, not only students who may be eligible for special education services

• Number of students identified as eligible for special education or related services• Total Number of Students Eligible for Special Education 
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PRIVATE SCHOOLS –
PROPORTIONATE SHARE 
CALCULATION

• Complete the calculations to determine the proportionate amount of IDEA 
Part B funds to be used for the provision of services to parentally placed 
private school children with disabilities, ages 3-21 and 3-5.

• The calculation for Proportionate IDEA Part B and Preschool funds for 
private school students is automatically computed.

• Total count of children with disabilities enrolled in district public schools and 
parentally placed in private schools comes from LEA’s prior year November 
Child Count.

• The system will automatically populate the School Age and 619 (Preschool) 
Budget forms.
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DISTRICT CHARTER SCHOOLS
Each charter school within that district will be listed in application components 
on the sidebar menu. 
ASSURANCE TAB

• Check appropriate Service Provider button.  • If second button checked, district must submit charter school budget.• SAVE
PRIOR YEAR EXPENDITURES TAB

• Enter actual expenditure amounts in each budget category as of June 30th of 
the current year.• Note that none of the budget line-item amounts that were submitted as part of 
the previous year’s budget can be changed on this tab.

When entering amounts on any of the budget forms, enter numbers only.  Do not 
enter commas, dollar signs, decimals, etc. The system will automatically format the 
amounts.
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DISTRICT CHARTER SCHOOLS 
ALLOCATIONS

We do not provide district charter school allocations

AMOUNT BUDGETED COLUMN
• There is no allocation amount provided on the budget form.
• The allocation amount must be agreed upon by the school district and the 

charter school.
• It should be a proportionate share of the total district allocation, 

determined either by enrollment and low-income levels or by child count.

BUDGET NARRATIVE COLUMN
• Each line with a budget amount requires a detailed budget narrative
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SCHOOL AGE BUDGETS
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Budget Tab Reminders
• The Preliminary 

Application won’t 
include your 
carryover yet, 
because you 
haven’t reported 
your expenditures. 

• We are only 
interested in how 
you can qualify for 
the new funds, 
with a reasonable, 
necessary, and 
allocable budget.
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SCHOOL AGE BUDGETS NARRATIVES
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SCHOOL AGE BUDGET ERROR

ERROR: Budget tab – Total budgeted amount must equal the total 
amount available.
This error message will remain at the top of the School Age Budgets 
section until the full amount of the allocation has been budgeted.
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SCHOOL AGE BUDGET AUTOMATIC 
CALCULATIONS

When entering the current year budgets, refer to Allowable Uses of IDEA Part 
B Funds and Guide to IFARMS Accounting Codes in the IDEA Part B Funding 
Manual.

AMOUNT BUDGETED COLUMN
Any amounts budgeted on CEIS Budget form, Schoolwide Programs form, and
Private School Proportionate Share Calculation will be automatically populated 
on current year School Age Budgets form. 

BUDGET NARRATIVE COLUMN
The budget narrative must be detailed enough to adequately indicate the 
specifics of how the LEA will expend the funds. 
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SCHOOL AGE BUDGET-EXPENDITURES
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SCHOOL AGE BUDGETS –
INDIRECT COSTS
The information in this slide also applies to 619 (Preschool) 
Budgets

INDIRECT COSTS
• Only LEAs with restricted indirect cost rate may claim indirect costs.  

These rates are negotiated through Public School Finance each year and 
subsequently loaded in the application 

• The system will not allow entry of amounts in excess of the total 
allowable.

• If the indirect cost rate reflected in the Application is inconsistent with the 
Public School Finance negotiated rate, please contact your IDEA 
Administrators: IdeaAdministrators@sde.idaho.gov or 208-332-6916
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Prior Year Expenditures Reminder
PRIOR YEAR EXPENDITURES TAB (only applies during final application)

• Budget line-item amounts submitted as part of previous year’s budget (Amount 
Budgeted) cannot be changed.

• If you have not finished entering expenditures on the Prior Year Expenditures tab, the 
entire previous year allocation will be shown as carryover on the Budget tab.
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SCHOOL AGE BUDGET 
CARRYOVER

The information in this slide also applies to 619 (Preschool) Budgets
TOTAL CARRYOVER• If your carryover to budget ratio is 10% or more, you will receive this error 

message:
• Error: Expenditure tab - Carryover to budget ratio is 10% or more. Additional 

responses are required
• Any budget modifications that are 10% or more require the LEA to apply for a 

budget revision in writing under 2 CFR Part 200 E Cost Principals 200.308 
Revision of Budget Program Plans.

• The LEA must clearly explain any budget revisions in the comment box and 
provide assurances by clicking the box stating the LEA adheres to all budget 
revision rules in order to appease the error message and to successfully submit 
their application 

FY2025-26 IDEA Part B Application Refresher Training 61



Carryover Budget & Assurances

You must put in a narrative about the budget, and check the box which says 
you agree to budget the carryover as part of a working budget, for 
transparency and proper fiscal management of funds.
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MAINTENANCE OF EFFORT
This is a view of the “Threshold Table” of the subsequent years of your 
Maintenance of Effort.
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MOE Section I

Section I of MOE is pre-filled with:
• Financial information reported in the 

LEA’s Annual IFARMS report for the fiscal 
year that ended two years prior

• Certain information reported in the MOE 
Worksheet and Assurance of the previous 
year’s Application

• Child Count from two years prior

Examine the numbers carefully and if you have 
any questions or concerns, contact the Special 
Education Funding Coordinator at the SDE 
immediately: 

IdeaAdministrators@sde.idaho.gov or 208-
332-6916
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MOE– Section II Expenditures
Section used to determine if the 
district or LEA has met the MOE 
expenditure requirement in the most 
recently ended fiscal year.

The LEA must report all of its 
general fund expenditures for 
special education and related 
services and none that are not 
excess costs of special education. 

The amounts reported in the first 3 
lines should agree with the LEA’s 
audited financial statements and 
annual IFARMS report. 
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MOE– SECTION II EXPENDITURES CONT.

IFARMS 100-521, 100-522, 100-616

Enter total of LEA’s expenditures in first 3 lines.  

Combined Total
• System automatically calculates combined total.

Professional Development, Transportation Costs, Other
• If expenditures unaccounted for in one of 3 codes above, 

enter amounts in appropriate category.  
• If Other, describe expenditures and how they are excess 

costs of special education.
School Based Medicaid Match

• Add match paid to Dept. of Health & Welfare, not 
Revenue

• If you leave this blank, and you bill for Medicaid, you 
are underreporting your MOE
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MOE– SECTION III BUDGETS
IFARMS 100-521, 100-522, 100-616

• Enter budget amounts for each of 3 codes.

Combined Total

• System automatically calculates combined total.

Professional Development, Transportation Costs, Other

• If expenditures unaccounted for in one of 3 codes above, enter amounts in appropriate 
category.  

• If Other, describe expenditures and how they are excess costs of special education.

Medicaid Match

• Enter projected amount of Medicaid match or check the box if you do not bill Medicaid.

FY2025-26 IDEA Part B Application Refresher Training 67



MOE – EXPENDITURE EXCEPTION 
WORKSHEET

Enter the exact amount of any allowable reduction that occurred during 
the most recent fiscal year in the appropriate box within the Expenditure 
Exception Tab of the Maintenance of Effort section.  After all allowable 
exceptions have been entered, and documentation is attached, click the 
Save button.  

The Total is simultaneously entered and saved on both the Expenditure 
Exception Worksheet and the  Section II Expenditures tabs. 
See the new calculations that show how your exceptions changed your 
adjusted total and per capita amounts.
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Documentation for Exceptions
Click the ADD FILE link located on the left-hand side of the screen within 
the voluntary departure row.
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Adjustment to Local Efforts

Under 34 CFR §300.205, for any fiscal year for 
which an LEA’s IDEA section 611 allocation 
exceeds the amount the LEA received for the 
previous fiscal year, the LEA may reduce the 
level of expenditures for the education of children 
with disabilities otherwise required by 34 CFR 
§300.203(b) by not more than 50 percent of the 
amount of that excess.
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Adjustment to Local Efforts 
Calculations

The IDEA Part B Application has the adjustment to Local Fiscal Efforts 
built into the MOE reporting pages.
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MOE Adjustment to Local 
Efforts/ Reduction Example

• The LEA’s Part B 
allocation for 2022-
23 was $690,856

• The LEA’s Part B 
allocation for 2023-
24 was $736,946

• Allocation increase is 
$46,090 and 50% is 
$23,045 

• The LEA may reduce 
its state and local 
expenditures for 
2023-2024 by $3,834
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APPLICATION UPDATE – EXCESS 
COST CALCULATION
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Remember the average enrollment will drive the elementary & secondary splits from your other 
IDEA or MOE expenditure reports automatically. Other sections must be split manually.
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COMMENTS SECTION
This section of the Application should be used by LEAs to communicate 
directly with IDEA Administrators within their own Application – this is a 
great resource!
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ASSURANCES
PLEASE BE SURE TO TAKE YOUR TIME AND READ THROUGH ALL 
OF THE ASSURANCES BEFORE ANSWERING

The LEA must respond ‘Yes’ or ‘No’ to each Assurance. Each Assurance 
must be answered ‘Yes’ before application can be submitted.

If there are no private schools within the district, Assurance for Parentally 
Placed Private  School Children may be answered ‘Yes’.

By certifying you have adopted the Special Education Manual, you also 
attest to abiding by any and all temporary rules in place.

If you cannot answer ‘Yes’ to each assurance, contact the  
IdeaAdministrators@sde.idaho.gov or 208-332-6916. 
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SUBMIT/ASSURANCES
When you are ready to submit the completed application, the 
“Submit/Assurances” link on the main page will take you to the application’s 
Assurances pages. 

You are not required to Sign and Print the Assurances form.

When all Assurances have been answered ‘Yes’, the Save and Submit button 
is activated.

Click Save and Submit button: 
• Application submitted and transferred to the Special Ed. Fiscal team.
• System-generated email notifies submitter and Special Ed. Fiscal team 

that the Application was successfully submitted.
• There is a print button – if you want to keep a copy of what was submitted 

(good for auditors)
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FINAL APPLICATION 
DUE DATE

The IDEA Part B and Preschool FINAL Application is due: 

November 15th, 2025
Do NOT wait until the last week.
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APPLICATION REVIEW & APPROVAL 
PROCESS
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Lisa Pofelski-Rosa | 
Financial Specialist, 
Principal – Funding & 
Accountability Coordinator

Idaho Department of Education 

650 W State Street, Boise, ID 83702 

208.332.6916 lpofelskirosa@sde.idaho.gov 
www.sde.idaho.gov

Sharie Monteferrante 208.332.6910

IDEAAdministrators@sde.Idaho.gov

http://www.sde.idaho.gov/
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