
21st CCLC Payment Process

State Department of EducationProgram DirecterBusiness Manager

Provides Program 
Director with Monthly/

Quarterly Report of 
Program Expenditure

Reviews expenses and 
creates a summary 
using the approved 

template

Send both expense 
report and summary 
via email to the SDE. 

Reviews expense 
report and summary 
to verify approved 

expenders'

Submits payment 
request in GRA system

Reviews requested 
fund in GRA System

GRA request and 
expense report match 
and are approved for 

payment

Accounting releases 
approved funds in 

the GRA on the 11th

and 25th of the 
month 

Grant reimbusement is 
received by the grantee

If the 11th or 25th falls on a weekend payments will be made the following workday.   
The SDE required two weeks to process payments once all documentation has been submitted for review. 


