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Presenter Notes
Presentation Notes
Welcome to the tutorial video on how to document your corrections of noncompliance for this year’s General Supervision File Review or GSFR. My name is Debi Smith, Special Populations Coordinator. 



Accessing the CTT 
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Presenter Notes
Presentation Notes
For those unfamiliar with the GSFR process, your documentation will be done on the Compliance Tracking Tool, commonly referred to as the CTT. If you are unsure how to access your LEAs CTT, please take a moment to watch the tutorial video called Accessing the CTT, which can be found on the Idaho Training Clearinghouse. Accessing the CTT. Please note, that corrections of non-compliance are completed in the CTT for ALL LEAs.  Even those who completed the review process within their EDPlan Platform.



GSFR Issue Summary
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Presenter Notes
Presentation Notes
Once inside the CTT, you will click on the GSFR Issue Summary tab on the screen's left side. When you click on that button, the Open Issues screen will appear, as shown by this example. You will click on the View/Edit button found on the right in the Improvement Activities column, which will take you to the location within the CTT where you will upload your corrected documents and activities. Please note that you will need to return to this page and complete the process I describe for each item listed on this page.



Improvement Activities 
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Presenter Notes
Presentation Notes
After you click on the View/Edit button, it brings you to the Improvement Activities page. Take a moment to familiarize yourself with this page. At the top, under Issue Type, you will find a description of the item found out of compliance. This example shows item 10 on the general checklist; IEP includes an appropriate present level of performance and appropriate corresponding goal(s). Your student level, system level, improvement activities, and assurances around this particular issue will be uploaded here.  But before we go any further, let's take a moment to discuss each of these requirements. 



Student-Level Corrections
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Student-Level refers to the corrections made to the 
individual student file(s) that were found out of 
compliance during the initial GSFR file review process. 

Presenter Notes
Presentation Notes
Student-Level  Student-level refers to the corrections made to the individual student file found out of compliance during the GSFR. Your LEA must correct all issues of noncompliance found within the file reviewed. Those corrections are uploaded under the Student-Level tab. 



System-Level Corrections
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System-Level refers to the documentation you will 
provide from other files which demonstrates the 
District has good practices around the area of non-
compliance as demonstrated by other files that are 
compliant.

Presenter Notes
Presentation Notes
System-Level System-level refers to the documentation that comes from other student files that demonstrate the LEA has compliant practices around each noncompliance area as demonstrated by other files that are compliant. So, look through your other files and find 2 files that show-off your compliant practices. You will upload those documents under the system-level tab.  



Adding Files 
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Presenter Notes
Presentation Notes
I've provided an example showing where you will upload the corrected file (student-level) and where you will upload your examples of compliant practices taken from other existing files found within your LEA (system-level). Please note how each file uploaded has been clearly labeled, making it easy for the reviewer to identify. Remember, you will need to complete this process for EACH item found on the Open Issues page. For some LEAs, you may only have one issue, while other LEAs may have several. 



Uploading Documents 
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Presenter Notes
Presentation Notes
You add your documents by clicking on the Add File button. Find and select the file(s) on your computer or portable flash drive. Click the Open button to start the upload process. AND DON’T FORGET TO SAVE!



Improvement Activities and Assurances
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Presenter Notes
Presentation Notes
The next step in the GSFR corrections process is to list your improvement activities and assurances. 



Improvement Activities
The Improvement Activities are your lesson plans. What is it the 
LEA plans to do so that special education providers acquire the 
knowledge and/or improve practices and outcomes.

• Our example: Using the training modules found on the Idaho Training 
Clearinghouse, “Developing A High-Quality IEP: Modules 4b & 5b - LEA will 
provide in-service training to Special Education service providers on the 
components of a well written PLAAFP. Providers will demonstrate competency 
by writing sample PLAAFPs and Goals which will be reviewed by colleagues.
This training will take place in October during a Friday PD day and will last 
approximately 2 hours.
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Presenter Notes
Presentation Notes
The Improvement Activities are your lesson plans. What is it the District plans to do so that special education providers acquire or improve practices and outcomes?Our example:Using the training modules found on the Idaho Training Clearinghouse, "Developing A High-Quality IEP: Modules 4b & 5b - LEA will provide in-service training to Special Education service providers on the components of a well-written PLOP or PLAAFP. Providers will demonstrate competency by writing sample PLAAFPs and Goals, which will be reviewed by colleagues.  This training will take place in March during a determined PD and will last approximately 2 hours.  



Assurance of Activities
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Assurance of Activities are the assurances that the activity was 
completed. This might include agendas with dates and times noted, 

resources used during the activity, sign-in sheets etc.

Presenter Notes
Presentation Notes
The Assurance of Activities are the assurances that the activity was completed. Assurances might include a description of the activity and the date it took place as well as supporting documents such as agendas, sign-in sheets, training modules, PowerPoints, etc.. These assurances should be uploaded in the "other" tab. 



Improvement Activities
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Presenter Notes
Presentation Notes
We are often asked if the same improvement activity can be used for multiple items of noncompliance. The answer is YES if the activity the LEA conducts addresses the items out of compliance. If an LEA chose to have staff participate in SESTAs Essentials Training and/or Best Practices training found on the Idaho Training Clearing House, it would cover almost all issues of noncompliance. 



Documenting Activities & Assurances 
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Presenter Notes
Presentation Notes
To document your activities and assurances associated with those activities, you will remain in the CTT. The location where your activities and assurances are listed or uploaded are illustrated in the example here. Provide a brief description of the activity and assurance in the text boxes provided. If you need to upload additional information about your improvement activity, use the Add Activity button.  You will upload all supporting documents in the Other tab. DON’T FORGET TO SAVE.



Submitting Your Work

Documentation of Noncompliance | 14

Once documents and activities and corresponding 
corrective actions have been completed, you will need to 
submit for review. 

1. Verify that all Improvement Activities  Assurances of 
Activities have been documented and saved 

2. Select “Submit for Review

The CTT will send a notification to the SDE that the item is 
ready for verification and open the item for progress 
monitoring.

Presenter Notes
Presentation Notes
Once all files have been uploaded, and activities and assurances have been completed, you must SUBMIT for review. Before hitting the SUBMIT button, please verify that all student files, system files, improvement activities, and assurances have been documented for each area of non-compliance and that you have hit SAVE for each. Once you have verified, you will hit SUBMIT FOR REVIEW.  At that time, the CTT will send a notification to the SDE that the item is ready for verification.  The deadline for completion is June 30th however we recommend having these requirements completed by April 30th. 



Verifying 
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Verifier will review:

• Student level file(s) 

• System level file(s) 
• Improvement Activities
• Assurances and 
• Other (Uploaded documents verifying the activities took place).

Presenter Notes
Presentation Notes
Once you hit Submit for Review, you can no longer make changes or uploads in the CTT. It is at this point that files and activities are verified. The verifier will review all documents and activities within the CTT and then enter findings into the progress monitoring section of the CTT.



Reviewing Reviewers Review
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Presenter Notes
Presentation Notes
Once a reviewer has completed reviewing an item the words View/Edit will appear in the Verification column on the GSFR Issue Summary Page. Clicking on the words View/Edit will bring you to the Progress Monitoring page of the CTT where you can see if the item was verified as compliant or there are additional requirements still needed. 



Verifying For Compliance 
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Presenter Notes
Presentation Notes
The reviewer will verify that the corrections made are now compliant for the individual student reviewed and that system level documents are also complaint.  Then they will confirm that activities surrounding the area of non-compliance address improved practice. If the item is verified as corrected and fully compliant, the verifier will add "verified" and the date of verification. 



Still Not Compliant
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Presenter Notes
Presentation Notes
If the individual student file, supporting files and activities have not been verified as compliant, the verifier will add one of three statements:Documentation was not sufficient to show correction of noncompliance. The student has exited the special education program or the LEA.The improvement activities and or assurances of activity did not adequately address the item found out of compliance.The verifier may require the LEA to complete additional improvement activities to demonstrate understanding around the area of noncompliance.  These requirements will be noted under the Improvement Activity. If this occurs you are encouraged to reach out to your SESTA Coordinator and determine what activities or assurances are needed to complete the process. Once you have completed the additional requirements, you will document those activities in the improvement activity or assurance of activity field(s). 



Supporting Schools and Students to Achieve
SHERRI YBARRA, ED.S., SUPERINTENDENT OF PUBLIC INSTRUCTION

Questions

Debi Smith| Special Populations Coordinator
Idaho State Department of Education
650 W State Street, Boise, ID 83702
208 332 6915 
dsmith@sde.idaho.gov
www.sde.idaho.gov
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Presenter Notes
Presentation Notes
As always, if you have any questions or need clarification about any part of the GSFR process, please contact your SESTA coordinator or me.  Thank you for the work you  do to serve students with special needs in the great state of Idaho. 

mailto:email@sde.idaho.gov
http://www.sde.idaho.gov/
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