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Objectives
Idaho Code §33-1201

Resources
Certification Lookup Tool 
ISEE Manuals
Assignment Credential Report (ACR)

Scenarios

Support
Teacher Certification| 2



Certificate and Proper Endorsement

Idaho Code Section 33-1201 – Idaho State 
Legislature

§33-1201.  CERTIFICATE REQUIRED. Every person 
who is employed to serve in any elementary or 
secondary school in the capacity of teacher, 
supervisor, administrator, education specialist, 
school nurse or school librarian shall be required 
to have and to hold a certificate issued under 
authority of the state board of education, valid for 
the service being rendered
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https://www.google.com/url?sa=t&rct=j&q=&esrc=s&source=web&cd=1&cad=rja&uact=8&ved=2ahUKEwjhzfWepNrjAhVVsZ4KHZ9_DMEQFjAAegQIBRAB&url=https%3A%2F%2Flegislature.idaho.gov%2Fstatutesrules%2Fidstat%2Ftitle33%2Ft33ch12%2Fsect33-1201%2F&usg=AOvVaw1QXKlTBcOfTxUVn3gBuSDw


Certification and Proper Endorsement

PE 

Special Education

Plato

Teacher of record vs. 
Long-term sub or para
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Certification Lookup Tool

• Role assigned in the Admin Tool

• In most cases; verification of certification status 
can be obtained by accessing the Certification 
Look-up tool

• Endorsement
to assignment
and visa versa
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https://apps2.sde.idaho.gov/certificationlookup

https://apps2.sde.idaho.gov/certificationlookup
https://apps2.sde.idaho.gov/certificationlookup


2019-2020 ISEE Manuals

http://www.sde.idaho.gov/tech-services/isee/
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http://www.sde.idaho.gov/tech-services/isee/


2019-2020 SDE Assignment Reporting Guidance

2019-2020 SDE Assignment Reporting Guidance

Helpful tips for accurate reporting and ensure 
funding

Includes…
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http://www.sde.idaho.gov/cert-psc/shared/manuals/2019-2020-SDE-Assignment-Reporting-Guidance.pdf


2019-2020 ISEE Manuals

http://www.sde.idaho.gov/tech-services/isee/
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http://www.sde.idaho.gov/tech-services/isee/


SDE – CTE Transition

• 2019-2020 SDE and CTE Endorsement and 
Assignment Transition Plan

• The State Department of Education (SDE) 
Assignment Credential Manual and the Idaho Career 
and Technical Education (ICTE) Assignment/Course 
Manual will be mutually exclusive. SDE 
endorsements will not align to ANY six (6) digit 
assignment codes; CTE endorsements will no longer 
align to ANY five (5) digit assignment codes.

Teacher Certification | 10

http://www.sde.idaho.gov/cert-psc/shared/manuals/2019-2020-SDE-CTE-Certification-and-Endorsement-Transition-Plan.pdf
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2019-2020 SDE Assignment Credential Manual
• Guideline for coding certified staff in ISEE
• Use to align assignments with 

certificates/endorsements
• Please read the assignment descriptions!
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Content Type Grade Level Content Code Assignment Title Assignment/Content Description Endorsement
Elementary K-8 00005 Elementary - Elective/Exploratory (K-8) Instruction for elementary electives for which an assignment code 

at the elementary level does not already exist.  This may include but 
is not limited to health, physical education, visual arts, world 
language, etc.

If the teacher holds a specific K-12 endorsement, use the applicable 
assignment code which aligns, e.g., 00051 Physical Education 
assignment aligned to a 7511 Physical Education K-12 endorsement.

This assignment cannot be used for Literacy, American Indian 
Language, Special Education, Bilingual, English as a Second 
Language, Gifted and Talented.

7010 All Subjects (K-8)
7083 Blended Early Childhood/Early Childhood 
Special Education (Birth-Grade 3)
7014 Blended Elementary Education/Elementary 
Special Education (4-6)

All Grades K-12 00051 Physical Education (K-12) Physical Education courses provide students with knowledge, 
experience, and an opportunity to develop skills in more than one 
of the following sports or activities: team sports, individual/dual 
sports, recreational sports, and fitness/conditioning activities.

7511 Physical Education (PE) (K-12)



2018-2019 Assignment Credential Reporting
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Run report within two days after submission

Use the LEA “Assignment Credential Report” to verify proper 
alignment

Reconcile errors/warnings right away

Resubmit as needed

Run report again until no errors/warnings or

Apply for authorizations as needed - The sooner
the better



Staff Assignments & ISEE

Importance of accurate reporting

If an educator is coded for an assignment for which 
he/she does not hold the appropriate 
certificate/endorsement, funding may be withheld from 
the district/charter for the applicable assignments. 

Pay attention to errors and warnings
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WHAT?????
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Authorizations for Cert/Endorsement Issues

 Teacher to New Certification/Endorsement

 Content Specialist  (rubric)

 State Board Emergency Provisional

http://www.sde.idaho.gov/cert-
psc/cert/apply/alt-auth.html

NOTE: Cannot add an endorsement through Praxis II testing alone!
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https://boardofed.idaho.gov/resources/uniform-standard-for-evaluating-content-competency/
http://www.sde.idaho.gov/cert-psc/cert/apply/alt-auth.html


State Board of Education Emergency Provisional
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• Provisional can NEVER be used for Special Education

• Requires a minimum of 48 credits

• Does not lead to certification

• Only for emergency situations

• Provisional Applications received after the January 
Professional Standards Commission meeting will not be 
considered unless it is due to the loss of a staff member, 
which occurred after January 1.
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2019-2020 ISEE Data Submission 
Schedule
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Submission Type Collection Period (Data) Submission Period

ISEE October 2019 v10 08/12/2019 – 10/04/2019 10/04/2019 – 10/15/2019

ISEE November 2019 v10 08/12/2019 – 11/01/2019 11/01/2019 – 11/15/2019

ISEE December 2019 v10 08/12/2019 – 12/06/2019 12/06/2019 – 12/20/2019

ISEE March 2020 v10 08/12/2019 – 03/06/2020 03/06/2020 – 03/20/2020

ISEE May 2020 v10 08/12/2019 – 05/01/2020 05/01/2020 – 05/15/2020

ISEE End of Year 2020 v10 08/12/2019 – 06/19/2020 05/25/2020 – 06/19/2020

ISEE Summer Alternative 2020 v10 05/25/2020 – 08/21/2020 08/03/2020 – 09/04/2020



IMPORTANT
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• DECEMBER 6, 2019 – Assignment deficiencies still showing on the state 
generated Statewide Assignment Credential Report as of December 6, 2019, 
which includes all LEAs, will be subject to withheld funding.

• It is the responsibility of the LEA Superintendent/Administrator to ensure 
accurate data is uploaded in the ISEE data submission. Idaho Statute 33-1201 
requires educators to hold the proper endorsement for the service being 
rendered.

• The State Department of Education will NOT be collecting individual LEA 
Assignment Credential Reports this year. Data uploaded for the November 
ISEE Data Submission will be used to make funding decisions.

• It is important for the LEA to run their own ACR after the October submission 
and the November submission to ensure all deficiencies have cleared or an 
authorization/provisional has been submitted.
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The weird stuff…
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Speech – it’s a weird one. 

5-9 endorsements

OT/PT as certificated or non-certificated

Pupil Service Staff – School Social Worker can 
be coded as a School Counselor
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Group Activity

• Share a real scenario and use the SDE 
Assignment Reporting Guidance document to 
find the answers.

•What are the options to ensure funding?

•Can funding be restored? 
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ISEE Contacts
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• asigler@sde.idaho.gov
• (208) 332-6981
• Regions 1-3

Amy Sigler

• revans@sde.idaho.gov
• (208) 332-6982
• Regions 4-6

Roger Evans

Regional ISEE Technical 
Coordinators:

mailto:tking@sde.idaho.gov
mailto:revans@sde.idaho.gov


ISEE Contacts
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• Education Data System Reporting Manager
• tking@sde.idaho.gov
• (208) 332-6937

Todd King

• regionalcoordinators@sde.idaho.gov

ISEE Regional Coordinators

• support@sde.idaho.gov
• (208) 332-6987

SDE Support

mailto:tking@sde.idaho.gov
mailto:regionalcoordinators@sde.idaho.gov
mailto:support@sde.idaho.gov


Certification Contacts
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•Certification/Professional Standards
•clackey@sde.idaho.gov
•(208) 332-6936

Cina Lackey

•Alternate Authorizations
•sminer@sde.Idaho.gov
•(208) 332-6885

Shannon Miner

•Certification
•jreynolds@sde.idaho.gov
•(208) 332-6887

Jodie Reynolds

mailto:clackey@sde.idaho.gov
mailto:lolsen@sde.idaho.gov


????????????????????????????????????????
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